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.ARTICLE .1 PURPOSE

.it is the purpose of this Memorandum of Understanding to promote and provide for

harmonious relations, cooperation and understanding between Management and the. -
'employees covered herein; to provide an orderly and equitable means ,of resolving any

misunderstandings' or differences which may' arise under this Memorandum, of .

,Understanding; and to set forth the' full ,and enUre understanding of the parties reached.. ,". . . . ,
.as a result of good faith negotiations regarding the wages, hours and other terms and

conditions of employment of the employees covered 'hereby, wh,ich understanding the,-. . . .
partiès intend jointly' to submit and recommend for approval and implementation to

Coùnty's Board of S~pervisors:

..
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, ARTICLE 2 RECOGNITION

Pursuant to the provisions of the Employee Relations Ordinance of the County of Los

Angeles and applicable St?te law, Professional Peace Offcers Association was certified

on January 29, 1970, by CQunty's Employee Reiá:tions' Commiss.ion '(Employee'

Relations Commission File No. R-22-69) as the majority representative of County

employees in, the Supervisory Peace Officers Employee Representation Unit, ,
(hereinafter the "Unit") previously found to be appropriate by said Employee Relations

Commission, ,Management herebyrecognizes PPOA as the certified majority. '
representative of the employèès'insaid Unit. The term "employee" or "employees" as, ,. . . '.

, usedu herein shall, refer only to employees employed by County in said, Unit in the

, emploYêe classifications comprising said Unit as IistedinuAppendix "A" attached hereto

and incorporated herein, as well as such classes as' may be 'added hereafter by the

, Employee Relations Commission. ..

, .
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ARTICLE 3 NON-DISCRIMINATION

The parties mutually recognize - and agree fully to pr~tect the rights of all employees

covered hereby to join and participate in the activities of PPOA and all oth.er rights in the

, 'Employee Relations Ordinance arid Government Code, Sections 3500 through 3511.. ,
No employee shall be interfered with,.' intimidated, restrained, coerced or discriminated

'against because of the exercise of these rights. .

The provisions of this Memorandum of Understanding shall be applied equally to all.. ,
'employee~ covered hereby withoutfavor or discrimination because of race, color, sex,

age,natiónal. origin, politcal or religious opinions or affilations.

3
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ARTICLE 4 IMPLEMENTATION

This Memorandum of Understanding constitutes a mutual recommendation to be jointly

submitted to County's Board of Supervisors. it. is. agreed that .this Memorandum of, .
Understanding shall not be binding upon the' parties unless and until said Board of

Supervisors:

A. Acts, by majority vote,' formally to approve said Memorandum of

Understanding;

B: ' Enacts necessary àmendments to all' County 'ordinances, including the,

'Los Angel.es County Code,' required tò' implement'the full: pròvi~ions of

Articles; and'

i

c. Acts to approprii;te thè necessary funds' required' to implement the

, provis,ions of this Memorandum of Understanding which require funding. ,, , ,
,Notwithstanding th~ foregoing, in the eVênt the ~oard of Supervisors fails to take all, , ,. .' . - .. ,
' actions necessary to timely , implement this ..Memorandum '.of ,Understanding, :it. is .. . . .' , , "' ,

understood that the partiès may mutuaJly agrèe to 'implement appropriate provisions of .

this Memorandum which do not require specific approval by the Board of Superv!sors.

If the parties do not, mutually agree to implement appropriate provisions' of this

Memorandum not reauiringapproval by the' Board of' Supervisors, then negotiations

shall resume upon the reques-- of either part.

. 4



612DLW

Notwithstanding the above, the provisions of Article 22; Management Rights, which

, differ from Section 5 of the Employ.ee Relations Ordinance, shall be implemented only

by mutuaf agreement of the parties.

\ '

'5
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. ARTICLE 5 TERM

The teri: of this Memorandum of Understanding shall commence on the date when the

terms and conditions for its effectiveness, as set forth in Article 4, Implementation, are

fully met, but in no event shall said Memorandum' of Understanding become effective

prior to 12;01 a.m., on February 1, 2005. This Memorandum of Understanding shall

expire and otherwise be fully terminated at .12:00 midnight on January 31, 2008.

"\

" ,
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. ARTICLE 6 RENEGOTIATION, ,
In the event either party hereto desires to negotiate the provisionsöf a successor. .
Memorandum of Understanding, such party shall serve upon the other, its request to

çommence ,negotiations, as well as its initial written proposals for such' successor,

Memorandum of Understanding no later than September 15, 2007.

, Negotiations shall begin no later than October 15, 2007. If full and entire agreement on

the.terms of a successor Memorandum of Understanding is not reached by Novemberl " "
30~ 2007, an impasse shall be automatically declared on those issues which remain in'. .
dispute, unless the parties mutually agree to continue negotiations.

Re-Opener Provision, ,
The 'parties agrèeduring the period of April.1, 2006, through May 30, 2006, töan '. '.
,economic "te-Opener Ön general, salary movement,' salary structure changes, and

6pèratíonal issues.' In the event the-parties do: not 'reach an agreement to changeàny .. "
economic pr operational provision in this MOU by May 30, 2006,-the current provisions. ., ,. . '.. -.

"" ofthe: MPU wil. remain in effect '(statusquö) during the term' of the agreement. .rhè

, ,pârties by 'mutual agreement in writing may extend. re.;opener negotiations beyond

May 30, 2006:

, '
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, ARTICLE 7 SALARIES

Section 1. Recommended Salary Adiustment

612DLW

The parties, agree' jointly to recommend to County's Board of Supervisors tnat said

. Board adopt and impleme,nt the following salaries applicable to employees in the 'Unit

---- ---- ---------"- ---'-------

on the effective dates .jndicated:

ITEM ITEM
NO ~LASSIFICATION

EFFECTIVE
DATE NOTE SCH

MINIMU
RATE. ,-- -- -------------------------------~----- ----------. ,

2719 LIEUTENANT CuRENT ,
04/01/2005
12/01/2005

99G 6229.18
100H6416.09
101E 6543.73

2894 ' LIEUTENANT, DA CURRENT
04/01/2005 '
12/01/2005 ,

99G 6229.18
100H 6416.09
101E 6543.73,

2717 SERGE.T CURRENT
04/01/2005
i2/01/2005

93C
94D
95A

5242.00
5'399.09
5506.00

2891 SUPVG INVESTIGATOR~ DA ÇURT
. 04/01/2005

12/01/2005

9SC
96D
97A

5533.45
5699.55
5813. QO

MAIMU
RATE

7738.55
7970.82
8:129.36

7738.55
7979.82
.812.9.36

6511.36 '
6706.91
6840.00

6874.18.
7080.64 '
7221.00

. . .' :
Emp~oyees in this bargaining unit, who, promote to the class of ,lieutenant .(ltein 'No.

'.. 2719) and Sergeant .(ltem' No. 2717) . on or after January 1, 1999, shåll re--ain their,

existing salary during the first ,ninety (90) days'of their promotion. This provision shall

,also apply to ellployees who are promoted. to the clas$ of Ueutenant, DA. (Item No.

, 2894) and Supervising Investigator, DA(ltem Nò; 2891) on or, after January 1, 2001.

8
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Section 2. 'Step Advances

A. Full-time permanent employees in this 
Unit who are below the top' step of the

salary range and who are eligible for an annual step advance wil be granted a

step advance only when a competent or better .performance Evaluation' has been, .' ,
fied by the employee's ~epartm.ent head. , The Performance. Evaluation shall be

filed at least one month priOr to the e,mpIQyee's step advance. 'anniversary dat~

and within a period which does not exceedone year prior to that date~ '

B. If no performance review rsfied as defined- in A. above, or if an employee

receives an Improvement Needed Performanc~ Evaluation,. the employee's step, ,' .' , .
advance will not be granted on the .date due.

, .
:Wnere no Performance' Evaluation. is' issued in' âccordance ,with Paragraph A.,. ." - '.
äbove" the employee. may request. his/her' dep~rbl1ent in writing,to issÜe a,

Perfotrrance EvaluatiOn. The"' department head shall, ,iss~e ~ Perforrrance. ,
Evaluatiqn within .f~ve (5) days of .the employee's. request. ,If said Perform~nce. . '. . -\ . . .' .
Ëvaluatioiiis competent'or better, thè,eniployee shåll be granted a stepççdvance, ,
effê?tive'to hjs/herstep advance anniversary datè~ '

'C.' Grievances arising out of this Section shall be processed as follows:

1. Wllere no Performanèe, Evaluation has been issued in accordance with

Paragraph B. abova-, the 'employee may file a grjevance with the
\ '

"'\,
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Department of Human Resources. If the Department, of Human

Resources fails to obtain issuance of such Performance Evaluation within

ten (10) days after the grievance isfilèd with the Department of Human

, ResoLJrces, the employee

shall be deemed competent and the step advance shall be processed

within thirty (30) days effective to his/her step anniverscÙy date.. . I.
2.

, " , .
Where the department head issues, a Performance Evaluation upon,'

request of the Department of ,Human Resources, and said Perfòrmattce

Evaluation'is competent o( beter,theremployee shall be provided'Bstep

advance within thirty (30) days ,effective to his/her step advance

anniversary date.
"\

3.
. ,' , ,

Grievánces based on an Improvement Needed Performance Evaluation

.shaU be fiied within ten (10) days of issuance with the department head or

nis/her designated 1 representati'ie who shall respond, to the grievancè, ,
, . within ten 

( 1 0) days. Appeals from a døparth1ent head' shaii be'ptoCë$Sed .-\. . '.
,in accordance with Civil ,Service . Rules.

/
, \

D. '
. . .. . .

'During'the term Of this agreement, should any changes be made in the existing

. categófies of. Performance Evaluations which adversely impacts the application

of this Section, the parties agree to meet and renegotiate this Section. In the

event än agreement cannot be reached through 'negotiations, it is, agreed' that

10
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PPOA may submit the di~pute to arbitration. The arbitrator shall issue an award

on the step advances as affected by the changes in existing categories of

Performance' Evaluations.

Section' 3. Explosive Detail Bonus

. Personnel in this Unit assigned on a permane.nt, full-time basis to, explosive detail duty

'in the Sheriff's Department shall be entitled to compensation at a rate four (4) schedules'. . ., , .
higher than that established. for th,eir class when they have successfully completed, ,. ,
spedal training. '

Section 4, Additional Compensation - POST Certificate Bonus

, In addition to the. salary set forth for the classification in' the Salary Article of this

Memorandum of UnderstaridinQ, employees covered by this 
agreement shall receive a

, twenty-six (26) ~tandard salary "level" bonus for s~ccessf.ulcompletio.n of Basic Post

Trai,ning'and/or presentetion of the Peace Offcer Standardsand.Training :Ckrtific.ate at. . . ,, , ,
the .Basic Jevel; commonly called a "Basic POST Certificate," or thirt-eight (38), , ,
standard sal.ary "Ieveis" for successful completion and p:resentation of the hitermediate .. ,- . . . . .
Peace Offcer Standards and Training Certificate, commonly càlled, the "Intermediate. ,
POST Certifcate," or fift 

(t50)' standard salary' "levels;' for' successful completion and. '.'. --
"

, '.' ,. .. .
" presentation of the Advanced Peace Officer' Stcmdards and' Training' Certificate;, , .
commonly called the' "Ádvanced POST Certificate" , or the Supervisory, Peace Officer-. '.
Standards. and Training Certifcate, commonly' called the "Supervisory POST

'Certificate", or the Management Peace Officer standards and . Training Certificàte,, .
commoniy called the '¡Management POST Certificate. 

"

11
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I . '
, The date on which training is completed, or the date of issue on said Certificate shall be

'the effective date for the award of the bonus for payroll purposes, except when new' .
employees possess a POST certificate upon employment, then the date for the award'. . \ .
of the bonus shall be, the date of employment.

In noevent shaii- an employee be compensated under this' Section for ariyperiod of time, .
, such employee held a POST Certificate prior to January 1,: '1986. The bonuses shall' be. ,

. ,cQnsidered as w'ages,and, upon pro~otions, employees shall be placed on a step in. . . ,". . . .
the- n"ew salary -schedule which' provides ari'lncrease'in salaryconsrstent with the'. ,
provisions of Section 6.08.090 the Los Angeles County Code., Employees whö do not, "

. qiJalify for'the Bççsic POST bonus as set forth above, shall remain eligible for the twenty~

six (26) standard saläry"level" oonus by certifying to the Sheriff every six (6) months,

following July.1, 1979, that steps are. being taken (~raining or education, not exper~ence)

toachieve the Basic POST Certificate.'

'. -. -.- . . - .
. Etnplöyees in this bargaining unitwl10 are àppointed to the rank of Sergeant '(#2717)ör. ,,. '. .
Ue(jtenaiit (#2719) on or after J~muary. 1, 19g9 shall' nO,t recéive compensation' for the-." .

" Basic POST Cértificate. This provision shall' also apply to emplQyees in the Office of the

DisÙict Attorney who are prómbted. to thè cìass of Lieutenant, DA(ltem 'No. 2894) and

Supervising Investigator, DA (Item No: 2~91) on or after January 1, 2001.

12
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Section 5. SerQeant Supervisory/Skil Bonus

A Sergean't who is regularly assigned to supervise or work with a Bonus" Deputy shall

receive 'a supervisory/skil bonus of one standard salary- schedule (2-3/4 percent),

unless the difference in the skil pay between the Sergeant and the r~levant Deputy, ,

. Bonus ", exceedsth"at ämount.

Specifically, the supervisory/skil bonus shall be applied to all Sergeants assigned to the.

. .following units: \.,

'Detective' Division , ,
"'Narcotics Bureau, Major Violators:

Commercial Crimes Bureau, Forgery - Fraud Detail;

.' "Commercial Crimes Bureau, Arson - Explosives Detail;, ., .
Homicide Bureau.

T echriical Services' Division

. Scientific Services Bureau, Crime. Lab - Firearms ,Identification;, ,. . . - ..
"SciÊmtific Services Bureau, Crime Lab - Questioned DoclJments.

, R~Qion II

Special Enforcement Bureau,' Emergency Services DetaiL'
'\ ..

13..
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Section 6. Shootinq Bonus

The parties agree that the Shooting Bonus shall be as follows:

a) . Marksman

b) SharpsnooteJ

c) Expert

d) Distingl,ished Expert

$2.00 per pay period

'$_4,~0 per pay period

$8.00 per pay period

$16.00 per pay'period

. ,Section 7.

ThepCCrties agree that the recommended salaries set forth herein were negotiated 'in. .- ,
good faith; and were, jOintly determioêd independently of race, gender, age or national

origin.

Séction 8 Motorcycle Skill Pay

Effective' August 1, 1"992, Sergeants covered by this MOU and assigned full-time duty to'. ,
,the motorcycle patrol unit shall be compensated by.a skU; pay equivalent to 22 standard, ,
sa"låiY levels higher (approximately 5 %%) than the monthly salary for the classification,

óf Sergeant.

,Section 9 Lonqevitv Pay, ,
Upon approval of the BOEErd of. Supervisors and imJ;lementation this MOU, members 'of.

, , '. '
this' bargaining unit shall' receive Longevity ,Pay in accordançe with' the following

, implenientation schedule:

14
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01/01/06

" 3% (12 levels) after completion of the 19th year

4 % (16 levels) :after completion of the 24th year

07/01/05

07/01/06 40;0 (16 levels) after completion of the 29thyear:'

Longevity Pay 'is cumulative and shall constitute a, base rate. Longevity Pay'shall be.. ". .
paid for aggregate, service as a' Deputy Sheriff or District Àttorney Investigator in the,, ,
County of Los Angeles. Agency hire date as a safety employee for mergers and,. . ,. ' .
consolidations shall, be recognized forpuiposes of longevity (no lateral law enf~))cement

experience) miltary buy-back, or general County experiencescourits 'towards qualifying..' ,
tor years of service for ,longevity pay).

~\. .

"

I.
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'ARTICLE 8 OVERTIME

Section 1. Compensation for Overtime Worked

A, Overtime for employees in this Unit in excess of the workweek, as defined by

SectiQn 7(a)(2)(c)) , shall be compensated by compensatory time on an hour-for-

hour basis exçept as follows:

1, , An employee shall accumulate overtime, at a straight time rate to fulfil and., ,
riÚiintain a' corridor of 40 hours. All overtime accumulated over 40 hours,

.up to and including 160 hours, shaH be .'paid at time and one-half Unless

the eniptoyeeelects that 'such time be accumulated at a straight time rate

and so indicates in the mClnner specified by Management.

, '

2.' . Any employee who hás credit for an accumulation of 160 hours of- unused,

compensatory time, off shall receiv~ 'paid overtime at the rate of time and,

one-half his/her base rate for any overtime worked.. An accuiiufated', '
compensatory timè off for which an employee has credit as of thè effective

, . ' date: of this Article (July 1, 1997 per County Code Section 6.15.090"

subsection 6) shall be counted in the 160 hours of compensatory time off. ,
,specified above. In the event such accumulated Overtime credit exceeds'

the 160 houts, such excess shall remain to the employee's credit.

16
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3. . Paid, leave time does not count toward establishing overtime "eligibility

except when an employee uses holiday time, compensatory time off

(accumulated overtime) orin the event an employee who uses accrued

benefit time during a work week is ordered, to work overtime, then the. .
benefit time used shall count as hours worked,

-,' An employee who uses accrued benefit'time during a work week and'

volunteers to work additonal hours may at his/her option accumulate 'said,, ,
additional hours ona hour-for-hourbasisto be used as compensatory

tìmeoff,

, ,
NotWithstandi,ng any other proviaiorr of this Section, employees required to'. '.

. attend unit. meetings during ötherwiseoff..duty time shall repeiveas,

compensation therefore credit for compensatory'.time not to exceed four

'. ,"\

. "
hours' per quarter. Any additional overtime as' a result of such, meetings

during any quarter shalJ be compensated as provided Ih:Si;bsectioh A:

B. Notwithstanding any other' provision of this Article, the D'epartment Head may

order paymeht of overtime in lieu of 'permiting accumulation of compensatory

til1é off if the ChièfAdminjstrative Officer or the Board of Supervisors agree lhere

is a need for suph payment.

17
, '
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Section 2, Usaqe of Compensatory Time Off

A. AccumuJatedcompensatory time may be taken off by an employee with prior

approval of D~partmental management.

B. Accumulated compensatory time off for 
over 40 hours shall be taken off by an

employee when ,directett by Departmental ManagSment, provided, however, that'

:, Manågement will give an, employee at least seven (7) business days', notice prior, .'
to the date the directed compensatory time off is tQ be taken ("business day"

means ctUendar days excl~sive' of SatÜrdays, Sundays, and legal holidays);- "
however, no employee shalf be directed by Departmentai, MariágerierÙ.to' take

off all or any part of.the first 40 ho,:rcorridor which may be accumulated in. ,
accordance with Section 1.A.1'of thi$ Article.

'C.,' Compensatory iïnie off shall be first deducted from 
any available: time earned on'. -.

or before June 30ì 1977," and remaining "to the'employee's credit as of sÜch ,date..\ ."
In the, eventthe lattar JS not applicable, requests for compensatory time ,off wil'be

, deducted from any tini,e earned effective July.l, 1977; andthereafer.- . ( .

, '

D. ,In approving and directing compensatory time off, Management.', will

accommodate employ~e convenjemce to' the degree, possible in light Qf

operationaL. requirements.

18
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Section 3. Ordered Overtime , ,
It is agreed that Qvertime wil be ordered and worked only ~hen required to meet the. ,
County's public service obligations.

Section 4. Time of Payment
"

It is the intent of the partie's that overtime wotked in one month wil be paid in, the

,following month.

Section 5. SaviriQ Clause --

The parties agree that, due to the delay of. the application of the. Fair Labor Sta.ndards

',Act to public 'employees Qf state and local. government until April '15, 1986,: the, overtime,

provisions of the 1983-85 MOU shall be: 'appliecj to, employees covered by this. . '. . .
, agreement instead of the overtime provisions contained in this Article for the period of. ,, ,. , ,

the delay to April 14, 1986. . Pr9vision$ of this Article. shall' be applied on and after. . . .
Apri,115,,1986, to employees coveredbythis agreerhemt and the provÎslonsof the 1983~. ,

..5 MOU shall cease ,to apply. If during the term of this agreement the Fair Labor. ,
Standards Act is ,détermined not to be applicable to public employees or public agenciés

lhrùugh 'laVl,règuiation, or court decision, the overtime pr~visiónsof thè1983~8S MOU

shall ,b~ reincorporated into this MOU' and' applied,. to employees covered 'by "this', ,
agreement and cimy contrary language shall be deJetedsubsequent to t~e' effective date

of'such law, regulation, or court decision.

19
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Notwithstanding the provisions of this Artciè,.in the event that, any employee or. ,
employees covered by this agreement are determined by statute or any court of. . ,
competen"t jurisdiction to be covered by the provisions of the Fair Labor Standards Act

. (Le., not "exempt"), such employee oremployees may be declared by the County to fall .

within the provision of Section 7(k) of the Fair Labor Standards Act (42 U.S.C.A. Section

207 (k)), provided that such employees arê paid overtime compensation at time and, ,
, one.half his/her regular hourly rate in açcordance with the' provisions 

of the Fair Labor-. l
Standards Act with the following exceptions:

1. ' Paid leave timedoé~ not coun,t toward establishing overtime eligibilty
~ .

except when an .employee uses holiday time or in the event an employee, ,, ,
who uses accrued benefit time dUfing a work, week is ordered to work- . ". r
overtime, then the benefit time usedshallcQunt as hours worked.

"2.
. . . . .-

., Hours worked in excess of fort 
(40) hours 'upto f()rty~thfee (43) hours ín a. ,

work week (exclusive of daily fifteen .(15) minute'briefing period) may be

'. accumulated to be used as 'compensatory time off on an hour~for-hour

'" basis, or shall be paid attime and om~-halt his/her regl,lar hourly rate, at

the option of the employee.

, .

3. An 'employee who uses accrued benefit time during a work' Week and

volunteers to work additionai hours mCiY at his/her option accumulate said,

additional hours on an hour-tor-hour basis to 'be used as compensatory
, ,

time. off; and provided that the work period for such employee Qr
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employees shall be seven (7) days under Section 7(k) of the Fair Labor

Standards Act.

Section 6. Pay for Unusual Occurrence, ,' ,
. Lieutenants.shall be paid at time and one-half for all overtime worked when the Sheriff's

" Department or the County is reimbursed at time and one-half for sÙch overtime.

, Section 7.

.' Notwithstanding any other provisions of this Memorandum, of Understanding:

A Between, October 1, ,1993 and June 30, 1994, only'; all, overtime shall be

compensated wìth çompensatory time off (CrO) 'a$. pro~i~e~ for in, ,
subparagraphs (1) - ,(4), below.

(1 )

. . . .. -'. .
To the eXtent such time would have qualified for 'time attQ one-:half pay- . . -

,under other provisions of this MOU (including time and one-half pay ,at the

employee's. option), such time shall be' compensated with time and one-.

.haJf" CTO, subject only' 'to the maximum, atcumulation of 480 hours

(resultng from 320 hours of work) for employees covered.by this MOt:.

,(2) To the extent such time woulp have quå/ified, for straight time pay under

other provisions of this MOO, such time shall bè. compensated, with

straight time CTO. , ,

"
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(3) Such CTO either (a) may be taken off at the request of an employee

subject to management approval or ~b) shall be maintained "on, the

books" ,

(4) Nothing in this paragraph is intended to alter the definition òf "overtime" as

set' forth elsewhere in this MOU or. the circumstances - under which

overtime compensation must be paid. .

(5). Notwithstandirigthe provisions of Section A parågraph (1) abòve, overtime

compensation for aU special event overtJme(as defined in County Code

, Section 6.15.120 and inclúding b~t not limited to ,the T ourhatnent of Roses

Parade/Rose Bowl, High' School Athletic Events and motion picture

-security) shaif be paid at the rate öf:time and one'half (1%) in accordance

with the provisions of this ~"9,l!, in~ffect prior,to'this amendment.

B". i, Effective- July 1, 1994, compensation fop' all "overtime" as defined in this.-" ".
MemoratldumofUnderstaTiding shall- at the employee's' option, be -Compensated

~ith pay at the rate of one' and' one,.half times the páy then in' effect fo'r, the, ,. ," ". .
' employee, or accrued as CTO at the rate of one. and one-half hours 'fòr eách hQur

of overtime' worked. Accumulation of CTOsha11 be subject only to the maximum'

accumuràtion of 480 hours (i'es~Jtng from 320" hours of work)".
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C. ' On or after August 1, 1995, at the employee's option, time "on the books" may

continue to be taken as time off, subject to management approval, or may be, ,
" converted to pay. An employee electing payment for any portion of his Or her

CTO accrual balance may submit'a request and, wíthin forty-five 

'(45)" days of that

. request, shall be paid at the rate of pay then in .effect for the employee., ,
D. CTO 'accruéd between October 1.. 1993.and June 30, 1994, shall be taken off

. ,
only atthe request of the employee. For any CTO accrued during ottter periods,, ,

,nothing in this Section'shall be construed to limit, management's ,authority to, .
direc.t any employee to ,take accumulated CTO as pròvided. elsewhere in this

MOU.

,'Ë; , ,' . .
From July 1, 1994 through June, 30, 1995, the Board ,of Sl;pervisors may pay for,

'CTO accrued between October 1, 1993 and June. 30, 1994 at the rate of pay

, then in effect for the employee.

, .
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ARTICLE 9 . UNIFORMS'

Nothing herein shall be construed to' modify in any manner whatsoever the uniform

standards in the Sheriff's Department,' and nor shall anything herein be construed as a

waiver of Management's right to establish, change and modify uniform standards and

dress codes.

Section 1. Uniform Replacement and Maintenance Allowance ., ,
, ,ErrployeesGovered by, this agreement. ançf employ~d on November 1, 2005, shall be, ,

eiititled to a,lump sum paýmeht of one thousand dollars ($1000) in lieu of the uniform, ,
items. previously issued and 'replaced under the 1979-1981 MemotåndulÌof, ,

- Understanding. ,Such payment shal', be made betWeen Decêmber' 1-, 20'05 and,

, Decembe(1S,2005, byseparate páYrollwarrant. .

In ad~ition to the above, employees coveted, by this 8greementand employed on- .. '.' . ~ . .
November 1,2006, shall ,be endtled to. a lump sum payment of "One thousand dollars'.. .' ." - :.., ,
(,$1000) in iieÙ of the uniform items previousiy issued and replaced Underthe'197~-19.81.. '. . - '., .
,.Memorandum of Understanding. Such payment shall be made ,between 'December 1,. .. , . .' ,.. . .' . .' ,
2~06, and ,December 15, 2006, by separate payroll warrant.

. . '.
Employees covered by this' agreement and'employed'on November L 2007, shall'be .

" entitled to a lump' sum payment of C?ne thousand dollars ($.1000) in lieu Of the uhif,oim

items previously issued and' replaced under the' 1979-1981 Memorandum of '
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Understanding, Such payment shall be made,' between December 1, 2007 ,and,

-December 15,2007, by separate payroll warrant. .

In additiOn, employees covered by this agreement shall" receive by separate payroll

warrant, a' one-time only, lump sum uniform allowance supplement payment, of two

: thousand five hundred dollars ($2500) effective March 1), 2005.

This allöwance shall not constitute a base rate.

Sèction 2, ' Uniform Replacemênt and Maintenance, .
Employees shall be responsible for the replàceÙi1ent of each uniform item previously'. .-' ," , , . ,

.,issued and considered subs'tandard under Shériff's Dep'artment guidelines and. shall be

, resPQhsiiJle for the laundry, G,are; and maintenance of their uniforms..

. Section 3. Motorcycle Jacket, ,. .
Upon assignment to full-time duty.in a motorcycle patrol unit, .the Department agrees, to

p.rovide,_on a one (1) time only' basis, a credit voucher up to one hundred,andfíft ,. ,
($150.00) dollars for tne purchase of a Depaiimerit,:Uy-approved, motorcycle patrol

, jacket.
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ARTICLE 10 PEÄCE OFFICER RELIEF FUND

Section 1.

Beginning January 1, 1990, and for the term of this agreement, the County agrees to

.contribute to the Peace Officer Relief Fund (PORF)'the sum of thirt ($30:00) dollars per

month, per employee employed in any of the following item numbers:. ,
Item'No,

,2717

,2'719

Sergeant

, Lieutenånt

,2a91 , Supervising Investigator, DA

'2894- ' Lieutenant, DA

Séction2.

'.

: Payment shall be made on the first working day'ofthe month for all employees working, .. ,
;at least eight (8)' hours the pr8Geding, ,month in any item classificalion set fQrth in, ,

Section 1 herein above.

Section 3.

Paynientshall'be to:

, ' Peace Officer Relief Fund Trust

, 828 West Washington Boulevard

d Los Angelès, CA, 90015

26



'612DLW

Section 4.

The County agrees that the benefits provided through the PORF shall be as determined

by the Peace Officer Relief Fund Board of Trustees.

SèctiQn 5.

/tis the intent of the,parties that trye benefits provided through PORF will not provide

monthly benefits to an eligible empl~yee in excess of' their regular monthly bc;se

" compènsation.

" , ,. ,
,Additionally, the parties agree that PORF benefits~ shall be cQordinated 'with County. ... . .'

benefits so that the combination of County monthly leave' benefits and the ,PORF

benefis wil not exceedthe eligibre emplpyee's regular monthly base compensation..

. ,

, ..

..

, '

"
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ARTICLE 11 ACTING CAPACITY

Section 1. 'Definition

'Acting. capacity is the official assignment to fil a vacant, fully funded and budgeted. .. . -
higher level position by departmental order in the Sheriff's Department or by order of the'

Chief of the Bureau of Investigation in the 'District Attorney's Department. 8úch

. assignment .shall be entei"sdbn the departmental personnel, records to provide'

"qocumentation of experience in the higher classification.

Forpurpm3Ss of this Article, if 'a promotirinallist is enjoined or,appointments stäy. edfQr. .! I . .
any reason whatsoever, assignment of employees represented by this Unit to an acting

capacity bydeparti1ental order from such lists' shall constitute an official, acting capacity

, as~ignment.

Such appointrrent(s) shall in no way change or otherwise modify Givii Service Rules

. regarding promotions.

, Section 2. Bonus
, -, ,. -' . '.

'Beginning with the thirt-first (31st) consecutive day of such acting as~ignmeiit and :for.

sacn- subsequent'month unti.the employee is prömoted or returned to an as~ignmentjn

his/her class, he/she shall receive a bonus, equivalent to one (1), salary schedule,, , ,
eleven (11) levels, above his/her existing salary schedule. For those employees; who, ,
hàd 'comple~ed thirt (30)' consecutive days on such 'acting assignment prior .:to

August'l;. 1983, the bonus,' shall be payable effective August 1, 1983., .
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'This bonus shalf not constitute a base rate.

Section 3. Actinq Capacity for Intent-to-Rromote SerQeants and Lieutenants, ,
Effective ,January 1999, prior to the a.ppointment to the rank of Sergeant(#2717) or

Ueutenant (#2719) asdesignated in the Sheriff's Departmentlntent-to-Promote, , ,
Broadcast, an suchèmployees shall be assigned to. an official acting capacity of the. , ,

'appropriate rank for ninety(90), consecutive caJendar days without receiv~ng the bonus

, provided in Section 2 of this A~icie., ,, ,
Beginnin'g with the ninety':first(91 st) consecutive day of such acting assignment and for, , , ,- . . -
each subsequent month'untn the employe'e .is ,promoted, he/she shäii receive "a bonus', ,
eqùivalentto one (1) salary ,schedule, (eleveh (11)' standard' salary levels), above.,

his/her existing salary schedule, '

, ,
Suchbonus shall,notopnstitute a base rate.

, ,' ,
, Up'on promoÚon to tne rank of Sergeant (#2717) and Lieutemant (#2719), all "acting"

, time as provided in' this Section, shall. be calçulated as, part, of the . emplC?y~e's

, probationary period'"

'Section 4, "
In theeverit an "intent-to-Promote" emploýee is assigned to an ~fficcal acting capacity, ,' , -
and returned to anassigriment within his/her own classifict:tion without appointment to
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the rank of Sergeant (#2717) or, Lieutenant (#21'19), the provisions of Section 2 of this

Article shall apply.

'This provision shall apply to employees in the Office of the District Attorney' who are

assigned to an official acting capacity and are returned to an assignment within his/her, ,' ,
own clas$ification, without appointment to the rank of Lieutenant, DA (Item No~ 2894)

,and Supervising Investigator, DA (Item No. 2891) on or after Jenuary 1, 2001.

"

'-

-,
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ARTICLE 1'2 EIGHT-HOUR DAY,

The basic workday for each "shift employee" ("shiftemployée" as defined hi SectiOn

6.04.110 of the Los Angeles CO,únty Code'assigned to an eight (8) hour. workday shall

be eight (8) hours of workplus a l?-minute :briefing period at the beginning of each

workday. For other eight (8) hour, workday employees, the basic workday shall be eight

(8) hours of work plus at least a çme-half hoUr meal break, and Management shaii make

every reasonable effort toil1sure that such mea.l break is uninterrupted by recall to work., ,

i '
\.

, f
, .
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ARTICLE 13 . GRIEVANCE PROCEDURE

It is ,agreed that the individual departmental grievance procedures in effect in the

, 'Sheriff's Department- (attached hereto as Appendix "B") and the District Attorney's Office

(attached hereto as Appendix "C") wil be fully effective as the grievance procedure

applicable to the employees in the Unit of each respective, department covered herein

, during the term of this Memorandum of Understanding,

~-:¡

4 '
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~". - .

ARTICLE 14 STRIKES AND LOCKOUTS

During the life of this agreement no work stoppages, .strikes, slowdowns or picketing.

. shall be caused or sanctioned by PPoA, and no lockouts shall be made by the County.

, ,
In the event any employees covered by this agreement;. individually or collectively, .

violate the provisions otthis Article and PPOAfaiis to exercise good faith in halting the ,

work interruption, ppoA and the employ~es involved shall be deemed in violation of this, ,, ..
Article and the County shall be ,entitled to seek all remedies' available to it under

applicable law.

. '

. ~ ~

, "
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, ,
ARTICLE 15 ASSOCIATION RIGHTS

,Section 1. PPOA Rkihts

, It is understood .and agreed that PPOA has the rìght to:

A. Represent its members before Management representatives regarding wages,

hours, and other terms and conditions of employment.

B. . Receive timely written notice of any ordinance, rule, resolution, or regulation, , .
directly relating to wages, hours, and other terms and conditions of employment. .'

C;
, . 'Inspect an employee's personnel file at a reasonable time, upon request, during

normal business hours" with the exception of all' material obtained. from other

employers and agencies at the time the employee was hited,provided an, , .
' aÙthorized PPOA represerltativehas the employee's written consent.

,D. ' Use 'County facilties for" membership- meetings, (excluding meetings for the. ,
advancemènt 'of, activities which hávea 'negative, impact on County operatidns),

and 'conferences upon reasonable advance notice to the appropriate County
. . . . .' , ,

official, subject to availâbHity of such faailities.'

Section 2. Work ACCéSS for Representation Purposes,, ,
The parties agree that' authorized PPOA representatives, wil begiveo access, ~o work." . . - .. ,
locations during working hoUrs to conduct business relating sOlely to the provisions of
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, this Memorandum of Understandirig.

limitations:

'Access shall be guided by the following

. PPOA shall' furnish a list of representatives to the department head or his/her

'designated representative. PPOA wil immediately notify the department of any

'- changes in its representatives.

\
,

3.

1.

, .' ,
, A representative desiring aCcess to a work-location must state the purpose

and request approval' from the 'departmenl head, or, his/her representative

',within a reasonable amount of time prior to an intended Visit.

2.
, , ,

. PPOA agrees that its representatives wil not interfere with the _~peration

. :of the departm,entor any of its facilties.

. Acëess wil be granted to an authorized PPOA representative if . in the

, op.inìon of the department head or his/her repre~entative;,such a,ccess will

.not interfere with operatiö.nsor advers.elx affectsecúrity.,

4.
" . ..'-. '. '. -" '. . '. .' ,

"If a requested' visit i~ denied, an alternate' time wil be, mutually agreed

, upon..

5. An 'employee designated as an authorized' PPOA representative " must

obtain, permission from, his/her immediate supervisor to engage, during.

duty hours, in,business,relating.tb this N1emorandum of Understancjing.
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Permission to' leave wil be granted promptly unless such absence would

interfere with effcient. operations. If permission. is denied, an alternate

time wil be designated.

Section 3. PPOAlManaqemÈmt Meetings

, Management agrees to consUlt with PPOA in conformity with Section 5 and Section 6

'(a) of the Employee Relations Ordinance.

Section 4~ . , Employee Lists

i Management wil provide PPOA with a list of all employees in the unit withfn ninety (90). -. .
, days from the date of this Memorandum of Understanding. Adqitional lists may be.. . . -
provided at no less than six, (6) month intervals' when requested by PPOA at a. . ,. . '
reasonable cost determined by the office Of the County Auditor-ContrQJler:

"

Sectiòn 5. Intra-Countv Communications

, it is agreed' that du.ring the lerm. of,this~greement .P'POA maY,maintain a ,mailbox 'at. ,
, 'Sherin's Headquarters anathat PPÓA maY$end mate,rials vic;.the CQunty mail syste'm.. '. .. .
'..AII matei'ats which PPOA de~irès to telétYpe stlaiffirsf be reviewed' by thE) Sheriff's, ,

authorized representative.

"

Section 6. ' Bulletin Boards".. .
, MãnagerTent 'agrees to 'provide at least' one arch-file clipboard for the exclusive 'use of

PPOAineach area or facility' employing more than ten (10) employees. PPOA shall
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have the right to use such arch-file clip-board to post information or materials

concerning the following subjects:

A.
, ,

PPOA recreational, social and related news bulletins;

Scheduled PPOA meetings;B.

C, Infoimatìon concerning PPOA elections or -the results thereof; and

, 'f.eports of official business of PPOA, including -reports of su~committees or the,P.
Board of Directors.

, ,, , ,
Prior to posting any of the'abòve.materials on such arch-fie clip-boards, such materials,, ,

, shall be initialed' by an authorizeq representative of PPOAand the Sheriff or District

Attorney if reasonably avai1able. AI/other'materials which PPÖA desires to post shall,

first be approVed by.the Sherif's authorized representative.

Section 7. Payroll Deductions and Dues

It is :agreed ~that PPOA dues and such other deductions as may be properly requested \,

, ànd låWf,UllY permitted shall be deducted, in accordance with the provisions of applicable.. . .. ,
State law, monthly by Mânççgelient .from thè salary of each employee ~overed hereby

" ', ,. .. .
who. first fies with, County Managemen~ a written authorization requesting that such, '

. deductions be made.' It is .further unde.rstood and agreed that Management'shall not ~e ', ,
, required t~ deduct said .dues or othel-deductions or to remit same to PPOA when any

, employee covered, hereunder, r'equestsin writing. th,át the County cancel an ,or any, ,, ,
porrion of ,any ded!Jctionspreviously authorized. Remittance of the aggregate amount

/
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df all dues and other proper deductions made from the salaries of employees covered

hereunder shall be made to PPOA by Management within thirty (30) working days after

the conclusion of the month in which said dues and deductions were deducted... . . . . ..

PPOA- agrees to indemnify and hold the County. of Los Angeles harmless from any

. liabîlitiesof any nature which may arise as a result of the application of the provisions of.

this Article.; . .

Section 8. Waiver ofRiQhts. .
Nothing contained in this Memorandum of. Understanding. shaIJ be cçttstrued as a. .
waiver by PPOA of its rights under Sedion6 of' thè. Employee Relations Ordinance, .. .
except for-those matters specifically seUorth in this Memorandum of Understanding.

i -

- - . ~- ..
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ARTICLE 16 PERSONNEL INVESTIGATIONS

A. The President of PPOA ora designated representative mutually ágreed upon by

the parties, are the only persons entitled to inquire whether an employee is the

subject of a formal departmental investigation for misconduct. Disclosure shall

be subject to the following conditions:

,

1. 'Such disclosure will not be made if in the judgment of the departme!1t

head it woÜld tend in any manner to' jeopardize ,either the investigation, ,
,,' itself or the emplo.yee subject tt1 such investigation or would interfere with

, the operations of the department.

2. Requests foi~such informationm,ust be directed to the department head or

'hís/hèr designated representative as follows: '

, Sheriff's Department" ., ,
, . Çommander, Area 1, Professional Standards and Training Division', .. " ,"', ,

,DistriCt 'Attorney's Offce

,Chief, Bureau of Investigation,

3..
. '. .

PPOAåiid ,the department agree that any.informatiOn provided 'on a

personnel ',' iiivestigationis çonfidential and may be, revealed only to UJe

concerned employee.
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4, Inquiry shall be limited to those cases where PPOA has a 'recognizable

interest. '

B. An ,employee who is the subject of a personnel investigation shall receive

consideration for, overtime assignm~nts on the same basis as other employees, r
who are not being investigated. Overtime assignments with' duties not, ,, ,
supstantially" related to the matters being investigated' may be', granted.

Employees who have been suspended are precluded from working peaceöfficer, ,
assignments. '
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ARTICLE 17 . ADVISORY COMMITTEE MEMBERSHIP

The Sheriff agrees to appoint from the Unit 612 membership of the Professional Peace

Officers Association two qualified persons to serve' a~ representatives on' the Uniform

,and Equipment Advisory Committee in ac~ordance with the following conditions:

.1. '
, ,, ., , ,

The Professional Peace Officers Association wil submit to the Shenff or
. '. i . '". '

his/her designated representative a list of six named employees, of the

Department.

2. The Sheriff' wil consider ,the appointment of' one employee 'for ëach

Committee Jfom ttlis list. "
, -

3. . ¡he appointed representative; for each, Commitee wil act, as a voting'

, member öf that Committee for the duration of his/her appointment -'J

. '
4. ,
, ,

The Sheriff reserves the right to monitor and direct tha programs' and, ,' ,. . . ..' M .
activities Qf ,the, Advisory Committee anddetermine the ,length of. tenure ()f," ,

. Committee members.

5.
, ,

"Replacement of a CQmmittee member wilf be in, accordance with the,

, above procedures,
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ARTICLE 18 PAYCHECK ERRORS

A. Underpayments

1. If an und~rpayment of 10% of base monthly pay (5% of base .monthly pay" ,
if paid twice a month) or $100, whichever is least, occurs in an employee's

paycheck, a paycheck correction may be rëquested. Such request must

be, made to the appointing authoritywithin'two business days after receipt

" 'of the warrant Otherwise, the correction shall be made in the next

, regularly issued warrant.

2. The Auditor-Controller wil issue a corrected. or supplementàl warrant:, ,, ,
within three working days' after receiVing' the rêqÜest from th'e appointing

authority. "

. 3.

, ,, ,
Changes in salary resulting from step advances 'or changes in -statusare

. : ,excluded from, amounts which constitute paycheëk errors for purpòse~f'ôf

, 'this Article~ .

l3'. Overpayments

1. ' Recovery 'of more than 15% of net pay wil be subject to å repaymènt, '.
, schedule established by the, appointing authority' under ~uidelines issued

by the Auditor-Controller. Such recovery'shall not exceed 15% per month, ,
. of dispösabl~earnings (as defined by State law), except, howevèr,' that a

mutuatlyagreed-upon acce,lerationprovÎsion may permit faster recovery. '
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, ARTICLE 19 EMPLOYEE RIGHTS IN THE EVENT OF TRANSi=EROF
FUNCTIONS

In t~e event the County enters into any agreement with another public employer or

private entity which involves the transfer of functions now being performed by

. employees in this representation Unit or the law provides for the tran.sfer of functions, , ,
, .now being performed by employees in thls Unit to another pùblic or private agency, the

County, wil advise such public or private entity of the existence and' terms of this,

Memorandum of Understanding andwiJ immediatèly advise PPOA of such agreément'

or' law.' In addition, the County will' consult with the êrnployer absorbing a' County, ,
function to encourage utilization ,of'affected employees by the new employeL, When a ', ,
Department's Request for Proposal' is approved by the Chief Administrative Officer, the, , '

" La.bor .Relations Office wil arrange to meet with represént~tjves of PPOA to ,advise

'them 'of this action-within five (5) business days:, ,, ,
, Wheriççdvance knOwledge of'the 'impact ()f pending changes in fun~tìon, organization;, ,' , ,
,or operationsis'avaiJable which wil 'result in the aboUshment of positons' or-when there

is any major reassignment of functions from one department to another or to another, , , , ,
, agency, Management ,wil make 'an intensive effoi; to either reassign or transfer affected, ,

~, , , ,, ,: ~ _. . . .
employees ,to other positions for which they qualify, or train affected employees för new'" .
positions in ordérto retain their services. It 'is understood and agreed that Manag~ment '.' ,

, shall have no obligation to negotiate the decision of any reorganization by the County
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during .the lie of this agreement. Management acknowledges an obligation to negotiate

the impact on wages, hours and working conditions of the employees in this bargaining

unit insofar as such subjects are not set forth in Memoranda of Understanding or Civil

Service Rules.

"
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ARTICLE 20 GENERAL CONDITIONS

Employees cover~d by this Memorandum of Understanding who are being investigàted

by the Department on any criminal oharges shall have the right to counsel and the right

to have all interrogations and interviews recorded.
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ARTICLE,21 OBLIGATION TO SUPPORT

The parties agree that subsequent to the execution of the Memorandum, of

Understanding and during the period of time said Memorandum is pe'nding before 

the

, Board of Supervisors for action, neither -PPOA,' nor Management, northèir authorized'

representatives wil appear before the' Board of' Supervisors or meet with members of

. . . ;
the Board of Supervisors individually ,to advocate any ,amendment,addition 'or deletion" ,
to the terms and conditions of this Memorandum of Understanding. i It is, further

understood that, this, Article shall not preclude the parties from appearing beforé the, ,. . . . .
Board of 

' 
Supervisors nor. meeting witt1lndiVídU'al members of the' Boàrd, Supervisors to '

advocateorurge the adoption and,approväi of this Memorandum of Understanding in its

entjrety~
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ARTicLE 22 MANAGEMENT RIGHTS, ,
It is the exclusive right of the County to determine the mission of each of its constituent

departments, boards, and commissions., sèt standards of service to ,be offered to' the

public, and..exercise control and 'discretion over its organization and operations. It is also', ,. -. .
the, exclusive right of the County to direct its' employees" take, disciplinary action for'

proper cause, ,relieve its employees from duty, effect work furloughs or any other
." .",

, alternatives because of lack of work or for other legitimate reasons, and determine the, ,
methods, means and personnel by which the County's operations are to be conducted; , ,'. . .
provided, however, that the exercise 'of such rights doe~ not preclude ,employees or ', ,

.. their representatives, from conferring or raising "'grievances, about the practical

, conseqUences that decisions, on' these matters' may, have on' w~ges, hoursahdother

terms and condit9ns of employme'nt. '

r
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ARTICLE 23 FULL UNDERSTANDING, MODIFICATIONS, WAiVER

A. This Memorandum of Understanding sets forth the full and entire understanding,, ,
of 

' the parties regarding the matters set forth herein, and any other prior or

existing 'understanding or agreements by the parties, whether,formal or informal,

regarding any such matters are hereby superseded or terminated in their entirety. ,

B. Except' as specifically provided herein, d it is agreed and understood that each

party hereto voluntarily and unqualifiedly waives its right and agrees that the', ,
other shall, not be' reqtJin3d to negotiâte with respect 'to ,any other' matters within, ,, ,

, " ,the-scop~ ofnegot¡atiQns during the term of this Memoáindum of Understanding. '

C. N,o'agreement, alteration, utiderstahdirig, variation, waiver or modification' of any

of the terms or provisions cont((ined her.ein shall, in any manner be binaing upo'n

, thepprties hereto unlessr:ade and executed "in 'Nriting by ,all parties' hereto ,and:

if required, approved and implemented by County's Board of, Supervisors. :- ¡

'. '

The waiver of any' breach, term or condition of this MemorandUm of

Understanding by either part s.hall not. constitute a precedent in the, future

enforcement of all .its terms and provisions.
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ARTICLE 24 AUTHORIZED AGENTS

For purposes of administering the terms' and provisions of this Memorandum of

Understanding:

A. Management's prinCipal authorized agent shall be County's Chief Administrative

,Officer or his duly authorized repre,sentative (Address: g22 North Grand Avenue,

, Los Angeles, California 90012; Telephone.: 97~-2404), except where a particulàr

Management represèntaUve is specifically designåted in' connection with' the,

performance of a s'pecific function' or öbligarion seUorth herein.

,B. ' PPOA's principalàuthorizéd ag~nt shall-be-its President, or its Executive Director

" (Addréss: 11.00, Corporate Center Drive, Suite 201; Monterey' Park, California,, ,
. 91754;Telep~One (323) 261'-3010) , ~,

'-
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ARTICLE 25 PROVISIONS OF LAW

It is understood and agreed that this Memorandum of Understanding is subject to all

current and future applicable Federal and State laws and regulations, the Charter of the

I,

County of Los Angeles, all ordinances and regulations of the' County of Los Angeles,, ,
and 'any lawful rules and regulations enacted by Coqnty's' Civil Service 'Commission!

, Employee Helatiqns Commission or similar independent commissions of the County. If

,any pai1 or provision of this Memorandum of Understanding is in conflct or inconsistent, ,
with such applicable provi,sions 'of Federal, State or local law or regulations, or is

otherwise held to be invali,d or Ürienforcêable by any tribunal of competent jurisdiction,

such part or provisiori' shall" bè s'uspended' and superseded by such applicable laW or, '\ " , ' ,. . . - .
regulätions, and the remainder of this Mèmòrandurh .of Understanding- shall' not ,be '

',äffeèted thereby.-

; ,

"
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ARTICLE 26 , LIMITED TERM ASSIGNMENT PROGRAM

,A. Definitions

1.
" ,
"Tour of Duty" is the period an employe,e is assigned to a unit' of

assignment' from the effective date that he/she transfers' into said unit of

assignment unti the effective date 
that he/she transfers out of said unit ,of '

assignment.

2. A "Limited Term Assignment" is a positi~n where there ,is a maximum

period of time beyond which ari employee's Tour of Duty in said position, , ,
cannOt exceed.

3.
'. . . . . . , .

, A "Covered Unit" is a unit of assignment, as defined in Section B herein,

wherè all assigned positions are' Limited Term Assignments.

4. . An "Incumbent Employee'" is an employee of any rank assigned to a", ,
Covered Unit on the date on which th~ program becomes effe~tivè. '

5. ,-, Ä UPutu're Employée" is, an employee. af any r8:nk who is assigned to a

Covered Unit after the date on which the program becomes effective.
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B. ..~;::-èovered Units and Li~ited Terms of AssiQnment

The agreed upon Covered Units and the respective Limited Terr'ns of Assignment'. ,
per Tour of Duty are as follows:

Covered Unit Term of AssiQnment

1. Narcotics Bureau Six-(6) years

2. d SpeciallnvestigationsBureau . Seven (7) years

"3. ,Vice Bureau Five (5) years

ç. ',' . .
Incumbént Employees

1. When this program requiring an Incumbent Employee totransfe(from aa

Covered Unit to another unit of assignment g?es into effect:

a. " The' beginning of 'thèLimited Term Assignment shall commence on. ,
"the daje this program becomes effective;

b.
, .

He/she' shall, within ten (10) d,ays from the' date this, program,

becomes effective, be, notified hi' writing that hisiher Tour of Duty

shalt not exce,ed that spec,ified in Section B. herein.

c He/she shair receive not less than twelve (12) months, nor more

than' fifteen' (15) months adVance written notice'as. to the date o~

'which his/her Tour òfDuty shall expirè. '
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2. All Incumbent Employees shaH, upon their transfer from a Covered Unit,

continue to receive bonus pay às well, as all future negotiated raises and

applicable step raises as if they remáined in that position in the Covered,
" '

Unit. The intent of this provision is to ensure that the Incumbent Employee

shall not' suffer any fomi of economic loss as a result of the

implementation ot this program. Example: A Sergeant supervising Bonus'

, II Deputies would transfer and continue to reG~ive the supervisory pay

differential plus step and negotiated'increases.

3,
, , '- .'. .

Once an Incumbent Employ'ee i,s transférred froriia 'Covered.Unit, he/she, ' ,, ,
'may not reapply in-grade to return to any Covered Unit for five (5) years. . . . . .

, after the effective date òf his/her trarisfertrom said Covered ,Unit.,

4,
. .' . ,"'

'No Incumbent Employee shalf be prohibited from transferring prior to the"

completion of his/her Tour of. Duty from 'a Covered' Unit.

Future Emplovees , ,
AI; FutLire EmployeesshaU bé notified in,writing'within t~n'(lO)days after, ", , , ,- . . - .
th,ey transfer to,;a Covered Unit thatthe Tt?ur of Duty shall not exceed that

specified in Section B herein.
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2. All Future Employees shall receive no less than twelve (12) months, nor

more than fifteen (15) months advance written, notice as to the date on, ,
which their Tour of Duty shall expire.

3., When Future Empl()yees transfer from a Covered Unjt, they shall continue

to reèeive bonus pay as well as all future negotiated raises and applicable', ,
step raises as if they rerTained on that position, provided the transfer'is

within the last year of completion of the Limited Term Assignment. Bonus, ,
, pay prote'Otiòn will' only lasf until 'such tirrie that employee' isapPoÎnted to ', ,' , ,, ,, ,
, another bonus position. If; at the employee's optiOn lhe transfer occurs

priorto'the last year of Gompletion oftheLimited'Term Assignment, itwiU '

, be considered as a vQluntary reUnquishment of the position.

Once a Future Employee transfers from a Covered Unit, he/she may not, ,
re-apply in-grade to return to any Covered Unit for five (5) years àfter the." '.'. ,
,effective date of his/her transfer from said Covered Unit.

"j., ,' ,
A Future Empl-oyee may sùbmit an:application for transfe:r from 

a Covered .- ,, ,
Unit prior to tMeGòmple~ion of the Limited Term As~ignrnent. Such

,transfer r~quest ,must be approved by the employee's Division Chief within

six (6) months from the date! of submission. However, transfer requests

submitted during the final year of the Limited T arm Assignmentsh~1I ~e ,

expedited upon reqiJest. ,
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E. Application of Policy

The intent of the parties is that this program wil apply only to employees

, represented by ,Unit 612. The application of the provisions specified herein

requiring the mandatory transfer from a Covered Unit shall be enforced without, ,
'exception. This includes but is not limited to consideration of race, color, sex"

, national origin, political or., religious belief, affiliation, status of a then current, ,
, ,investigation, value ,to Unit and/or Division and/or, Department, or personal

rélatipnship.

F. , '.Qne- time One~CaséExcePtion

1. .
. . - ,. . '-

The only 'exception' to the provisionS requiring anlncumbent 'Employee' or

,Future Employee to trari~ferfrom a Covered Unit by the end of the term

specified in, Paragrccph Bherein shall be' his/her involvement in' a then

ongoing major (si~gle case) investigation.
, '

2.' ,If, the emplQyee~s DivisioÌ1 Chief, certifies that his/her 'continued, i' ,, , ,
participation in an on-going inv¡.estigationis critical to secure a prosecution"

- h ...
, ,

'thená 'om~-tlme öne-caseonly exception may be authorized.,

\. . .:

,',3. 'The'reaS9nfor said extension must-be articulated in writing"citng the on~-

case by name and number.
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4. Thereafter, the employee' must tránsfer within SiX (6)' months 'of the

completion' of the trial 'or decision not to file the case. "

Notwithstanding the provisions of this Article, effective' February 1, 1996, this

,Art!c1e shall no longer be ,applicable to employeès coverßd by this Memorandum
, ', , , , ,

of Understanding; except, however" those ,employees' who transferred from a

Covered Unit prior to February 1, 1996, who were covered by the provisions of

this Article, shall retain ,any such compensation to which they Were entitled.

" ,
It is the'éxpressed intent of the parties that, for any employee who, left a Covered

Unit, pi-or to' February 1, 1996, such emplqyee shall continue tò receive any rights, ,, ,
to which he/she was entitled prior tq the deletion of this Article.

,\
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ARTICLE 27 RANDOM DRUG TESTING PROGRAM

SECTION r. INTRODUCTION

A. Statement of Policy

Law enforcement Qfficers are ceeUed upon to make a. number of decisions. Among

them is sômetimes deciding whether or not to use deadly force in the discharge, ,
of their duties. They are required to function in environments that are often,

hostile, hazardous and sometimes corrupt. Few persons are given such sensitive

public trust.

.' , Any ilegal use of- drugs by Jaw enforcement offcers would pose '8 serious threat

, to' public safety. It would negatively affect morale and safety in the workplace,

, endanger credible' testimony, 'and significantly incraase the risk of incurring civil

liabiHty.

, In the interests oftheCourity of Los Angeles,. its citizens, and the members of the

Los Angeles County Sheriffs Department (hereinafter LASD) and the District

Attorney's Bure'au of Investigation (hereinafter Bureau), it shall be the policy of ', ,
the LASDand Bureauto'implementa random'drug testing program.

. '

AU aspects.- of ,this 'drug testing' progra.m' shall be ön County time and paid,

consistent with the provisions' of this MOU.
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B. FreQuency of TestinQ

1. LASD

Sworn members shall be separated into three categories for the purpose

'of determining Ute frequency ofrandòm drug testing. ,

The first category' shall include. all Deputy Sheriff Trainees and'. ,
probationary Deputy Sheriffs. Members in this category maybe tested up

to,but not more than, six times in a twelve month, period.

, The second, category shall include' all' sworn members assigned to, ,, ' ,
, Department. units having, as a primary responsibility, the operation' of, ,

aircraft 'or buses:, the interdiction of drugs,' the deveiopment ofinformation

pertinent to the interqi~t¡on, öf drugs, or ,havi,ng.substantial contact with,

..

drug ßbuse' or drug trafficking subjects. This 'catÈ~göry includes Narcotics

Bureau;' Vice Bureau,: Special Investigätiof1sBureau, Juvenile Operätions. . . -. .
. :,' BUreau',' Headquarters Détective Division, Aero .Burea,u, Transportation

, _Bureau~S'pec!al ' Enforcement' Bùreau, 'Crime, Impact Team, North- . . .
Surveilance,' and Apprehension Teâms(NORSAT), Multijurisdictional, ' ,, ,. '
Criminal Apprehension Detail (MCAD) and Gang Enforceme'nt Team' ,, ,' ,

, (GET). Members in this categQry may be tested up to, bùt not more than,

fqut times in a'twelve month period. ,
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The third category shall include' all other, sworn members. These

members may be tested up to, but not more than, three times in a twelve

month period.

Note: A tWelve month period shall be September 1, 1990 through', ,
August 31, 1991 and each September 1 through August 31

of succeeding years. Employees changing categories shall,

'be subject to the new, categoryljmit. ,Drug tests occurring

since 'September 1 and prior to the change in category .shall"

coüht toward the new limit. ,

2. Bureau, , ,
Sworn members, of the Bureaul1aybe tested 'up to, b(.tnot more than,

, "
'three times in a 'twelve month period.

'. - -' '. . . - .
: 
Note: A twehié., month period'shaU be February l' thröugh Jåni.àry"3lof.

each year.'

c; Confidentialitv of T estìriQ

'.,
, .'-

Personnel, subjected to drÜg testing. shall be assigned a confidential test'

identification number.' The ,actual collection process shall be as discreet as. . ) . ~ . -
. possible 'and'shâll respect the dignity of the test subject.
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D. , The DruQs

The random drug testing program may" test for any of the drugs or Classes of

, drugs listed below:

1. Amphetamines/Methamphetamine

2. Barbiturates

3. Cocaine

4. Cannabinoids (Marijuana, THC)

, 5-. Opiates (Heroin, Morpaine,Godeine)

6. Methaqualone (Quaalude)

7. Phencyclidine (PCP)

8. . Methadone,

'. . .. '. . .
The Sheriff and District Atlorneyreserve the right ,to delete drLJgs and classes ,of

drugs-Jrom, this list.- ,, ,
, ,

E., ' Test MethodoloQV , ,' ,, ,
The testii'g'm~thodology wil be based, on a Jaboratory examination of, a' urine, , ,
specimen. Specimen collection and laboratory examination are described in. . . ., ,
$ection iV, Specirren Collection and Section V, Laboratory Ânalvsis.
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Laboratory analysis of urine specimens shall be restricted to those tests

authorized by this policy to detect' drug abuse. They shall not be used for other

purposes, such as the analyses of physiological states or diseases (e.g.,

pregnancy, AIDS or cancer therapy).
, '

F. , 'I mplementation

The drug testing program shall be implemented on September 1, 1990, for,

LASD;, and 'February 1, 2005 for the Bureau, or as soon thereafter as, this

agreement is adopted by the Courity Board of Supervisors. '

, ' ,
SECTION.II.

, ,
, PROGRAM,ORGAN1ZATION

, A. ÄssiQnmènt "

Responsibilty for the day""to-day coordination of the Random Drug Testing

"Progr~m shall be assigned ,to InspecUonal Services in the' LASD and" ,
Administrative Division' in the Bureau. This responsibilty wil include the' creation, , , ,. . . ..
of 'comput~r-~enetated random sel.ection test$chedoles, on~site' spøcimen

'collection, d.elivery' of" spe,citnens tqthe iaboratory arid the maintenance of such, ". ,
.administrative and statist.cal records, as may be needed. Statistics mahitained,

, ,onthè, numberof t.est$ administered' and the number of positive' tests shall be, ,, ,
provided to thé' union withinfive(S) ,business ,days of the reè'eipt of a written

request by the 'union. '
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B. ' Druq Abuse ProQramDirector

1. LASD

The Arèa I Commander, Pr~fessional Standards and Tràining Division, or

the Senior manager designated to temporarily act in his/her behalf (Other. .. . . .'
Commander, or Acting Commander, Professional Standards and Training

Division), is designated as the Department's Drug Abuse Pr~gram

DirectoL'The Commander shall have overall rèsponsibilty for all pre-

. employment and employee drug testing activities. It ~ha" be thei

'Commander's d responsibility to direct the co'urse" and scope of such

,employee'substance abuse aware~ess programs as may be in- operation., ," ,
The Commander is also designated as the Department ,manager who shalf

, be "the contact point, with the' Médical' Review Offcer, regàrding his/her, ,
evEiluatior:of any positive test results.

2. , BiJreaif'

, . The Assistant Chief; Bureau of 'Investigation" or the senior manager', , ,
dësignåted: to temporarily' act' in his/her behalf; 'is' designated 'as the

-Bureau's Drûg Abuse Program Director. ' The Assistant Chief shall have

overall responsibilty for all pre.;em'ployment and drug te~ting' àctìVities. It

, shall be ,the Assistant Chief's responsibilty to direct .the course and scope' '

of such employee substance' abuse' Çlwaréness programs as may, be in '

operation. The Assistant Chi'ef is also designated as Bureau manager
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whö shall be the contact point with the Medical Review Officer (MRO)

regarding his/her evaluation of any positive test results.

c. -Medical Review Officer

The Medical Revlew Officer (MRO) shall be a licensed physician who has a

knowledge of substance abuse disorders and has appropriate medical training to" '. :
interpret and evaluate an individual's positive te$t r~sult together with his or: her

medical nistory and any other relevant biomedical infor!Tation.

,'-" ,, ,
The responsibililY for the assignment of the appropriately, qualified physician and

, for: ensuring his/her avaìlabilty is that of t,he Director of Medical Services. '

, ~ D. Cdi-Iection Site Supervisors, ,
CÖllèction Site, Supervisors in, the LASD are those persons assigned to." . . .

,Inspectional Services'whose principle, ccutiès 'invo!ve overseeing the on-site

.col'lection of. test specimens': Cönection Site Supetviso'rsin the Bureau are those '

,pèrsons assigned to the Bureau ~hoseduties involve òverseeing the on-site, ,
collection of test specimens.' They. shall supervise a male or afemále assistant

ciss'igned to each team." ,CoUection Site Supervisors op'erate with' the direèt

, authority'. of the Sheriff or District, Attorney.' They:are empowered toçommaiid

any employee of any rank to furnish a urine specimen as a random test selection, ' 'l' ,,' .
, ' schedule may dictate. '
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SECTION IlL POSITIVE TEST RESULTS ,

A.
. ,

Preliminary Deterriination

The Laboratory shall notify both the Medical Review Officer and the Drug Abuse

Program Directo~ whenever it confirms a positive test result. The Scientific

Services Bureau (Laboratory) shall immediately send one copy of the subjects

Laboratory Report and the sealed Pre-test Declaration form to the MRO.

'The f0RO will give a system nljmberto the Program Director (not the test r~sult).." . , .
,The Program Director wil' arrange an interview for the Medical Review .offcer

with the employee (employee's option). The Program Director wil try to contact'

thé ~employee ,'utilizing'. ~1he '" daytime telephone, number designated by the

, ~mpJoyeèôn the' pretèst declaration form.

, ,' ,. . ø.. - .
The' MROis authorized to terminate the process if he/she determines that the

test result was ca,used, by appropriate use of' medication.' He/she, wil then, , ,. .' '.
, ,prepare a written report to the Program Director limited to hi$/her. statement of, ,
conclusion. 'No furthér action wil be take';.

. "
If the MHO' carinot close the case" he/she, will contact the Program, Director

, ,regarding' the need, fór additional information in, order, to, verify the employee's

, ,statemi:mts. The Program Dirèctor wil immediately send án investigator tq verify. . '.
the facts .presented by the emploýee without' initiátinga formal internal, , ., ,
investigation. Theinformationobtäined' by the investigator wil be pr~vide,q to the
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Medical Review Officer. The Medical Review Officer will prepáre a written report

to the Program Director limited to a statement of conclusion if the additional

information ailows him/her to determine that the test' results wffre' caused by

appropriate use of prescribed medication.

The Drug Abuse Program Director shall consult with the MRO on àH other

matters' of positive test results. The decision to proceed with 'further" ,
administrative action is solely that of the Director. : The Director in 'consultation,

with' the MHO is empowered' to resolve the matter , upon, ,. . . '. .
, his /her finding that a positive test has resultedfróm legitmate use 'or accidental

exposure to drugs and no substantial impairment exi'sts. '

If the Director determines tbätfÜrther administrative action is warranted, 'tie/she

shall:

, '(1)"

, ,. . - .. . .' '. . .
Immediately advise the appropriate executive at the level of Division Chief

, '

. '., . '. .," '. . .
,ot higher, LASP; Bureau Chief or higher; -oistnctAttorney;and, 

(2)' On

" behalf of 

' 

'that executive, 'direct internal' 'Affairs td cOnductao 'admii1istrative, " , ,
investigation; and (3) employe~ wil be relie.~ed ,~f standard duty with pay.

The employee wil be provided with a copy of documentation pertaining to

tes.t results as provided ,in Section V.; F herein.
, '
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B. Discipline'

LASD ançl Bureau policy forbids any of its members, to use any controlled

substances, narcotics,or hallucinogens except when prescribed by a physician

for an ilness or injury'. Moreover, LASD, and Bureau policy forbids all members

, from wilfully violating any Federal statute, State' laW or local ordinance:

Members who violate, any rules, regulations or policies of the LASD or' the,

BÙreau or the County shall' be subject to disciplinary action up to and inGluding .:

discharge. ' '/ '

c. -Refusal to Provid,e Urine Specimen, ,
Menibers whoréfuseto'be testèd when so requjred wil be subject to disciplinary', ,
action up to and including discharge. Attempts by a member to alter or substitute, ,
any specimen'wil'be deemed grounds for 'disciplinary action. lri such iristan'ce.s;

'hiternal Affairs, wiii be requested to conduct an administrative irivestigation,

'inciUding anQther'drugtest.

,Note: ' FaHure to proVide a specimen within a reasonable period of HlTe

'(usually not more'than three (3),hours) may'cQnstitute a refLJsal to'
,',

take a drug'test.

.,
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SPECIMEN COLLECTIONSECTION IV.

A , Notification of Selection

Urine specimen collection wil be done at an employee's unit of assignment or, if

not appropriate, another LASH or Bureaú facilty, only.' Collection personnel shall, ,
contact ~he appropriate Watch Commander or Senior Officer or appropriate,

Bureau Section Lieutenant or Supervising Investigator present and explain their'

'presence. Then they shall determine the subject's availabilty.

The, Watch Commander/Senior' Offcer or the Bureau Section

Lieutenant/Supervising lrivestigator shall assist by arranging for test subject(s) to, ,' ,
presenthimselfiherselffor testing. The Watch' Commander/Senior :Officer, or the,, ,' ' ,
Bureau -SectioriLieutenant/Supervising Investigat6r shall alsÓ assist by locating

, and secliring restroom facHitiesthat best meet the reqÜirements 'of the collection

, procedure.

. , ,
If the test subject is not working (ROO, va~ation, off sick,etc.), or is unavailable

" , , ,' ,
'(Court,in the ,inidst'ofa criticalsJtuatton; etc.)" the Coiiection Site Supervisor wil ,

, test the subject upon return to the wo'rk site. Only the Watch Commander or

'Senior Offcér.. the l3~reau Section Lieut~lÌalÌt or, SuperVising, Investigator. . '.' ,
, originally contacted may be made aware, of the identiti~s of arry 'untested

, personneL.' He/she' shall assist in determining the point in time when the test'

subjeCt wil return"to the work site.
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B. Collection Site Privacy and Security

The actual collettion process takes, only a few minutes. However, because there

must be rigorous controls for privacy, security and chain-of-evidence purposes,

choosing the most appròpriate restroom is cruciaL.

, The' restroom selected as a collection site shall be equipped with a sink to allow, ,
test, subjects to wash their hands, a toilet, and be equipped with a stáll for

-privacy;

'During the specimen' collection process, no unauthorized personneJ, shall' be

permitted in the restroom. The only authorized personnèl are the test subject, ,
and the Collection Site Supervisor of the same sex. Another Collection- Site

" eÚP~ivisor-shall remain C?utside the restroom and shall 'bar entry for the. time it

takes to collect and packagè a'specimen.

C. Sub.ect Identification Adviso Statement and'Pre:-Test Declaration Form, ,
'When the Collection Site SupeN,isor corjtacts a test sùbject, the subject shall be., ,
'asked to present his/her Sheriff's' De'partitent' or District 'AttQmey's photo

identification card:

, If'thè subject is unable to' present proper identification, he/she' must be identifed

by 'the
, ,
Watch, CÒmmander/Senior Officer or Bureau Section. '

Lieutenant/Supervising ,Investigator present. The subject wilals.o bé asked to
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complete a Pre.:test Decla'ration form (Attachment "A")., The form elicits

, information about recent use of prescription and non-prescription medications,

and accidental exposure to controlled substances. The form shall contain the

subject's right thumbprint and cönfidential test number. It is to be placed in a

sealed envelope by the subject and given to the Collection Site Supervisor. The

form will be destroyed without, being reviewed if the test results are negative.

D. , Chain ofCustodv ', ' ,, ,
Test specimens shall be stored arid transported using' the same dotumented, , ". . .
chain of custody and staridardof caie and. safety applied to evidence throughout" ,
th'é' Department and, BlJre'a.u. Sealed specimen bottles. shalt be 'placed in à

lock,ed portable container and, kept under the direct controlöf the Collection Site. '. . . .
'Supervisor until 'it leaves' his or her custody. The Collection 'Site Supervisor niay

store ,the cóntainer In the most appropriate, authorized facility evidence locker. ,

All such containers shall be picked up. the next business day and transported to, ,, ,
, the Laboratory. Only Collection Site Supervisors flndLaboratory personnel shall, ..
possess keys'to the'portabie specimèn cöntainer.

", When a specimen 'is stòred in a facilty's evidence' locker, all LASD or Bureau, ,, ,
évid~mce handlihg proçedure shall apply, including tagging the' container and, ,. '. .' ,
entering it into the LASD's Facility Master Propert 'Ledger: or the; Bureau's

Propert Register. All such entries shall be'listed as i'Lab' Container No. . II -

,

, ,shoWing the appropriate container number. No other., written remárks about
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container contents or tést subject identities shall be made. The Collection Log

Sheet and Pre-test Declaration forms' shall be locked inside the 'specimen,.". .
container and, upon delivery to the Laborátory, both the transporting 'employee

d and. the Laboràtoiy employee authorized to receive the specimens shall open the

container. They shall obtain the Collect~on Log Sheet and note their id~ntities in,, .
the appropriate place on the form. At this point,the Laboratory assur.es cus~ody ,, , ,
'of the specimens" Colfection Log Sheets and sealed envelopes containing' the

:Pre-test D-eclaration forms.

, , ,' ,
A copy of th,e test subject Collection Log Sheet shall be 'retained by the Collection,

Site StJpervisor.

E. ,C'oilection, IntèQritv andldentificaUòri öf Specimeni ",. . . -
After a test subjeet,has been properJy identified, briefed'aboui the reasoii for'the ., , ,
test' and has ,completed the Pre-test' Declaratión form" the: mechanics '. of the '

col,lection' prçcess shan be exp,lained. Th~ .Collection Site Supervisor shall

" '
. . '. ., ,' ,

, require the test subject to remove any unnecessary.outergarment (e.g.,' coats, '" ,. _. .'. " ...
, jackets,etc.) ,and 'shall visually' check for. signs of concealed itémslhat might be

,./

. lIsed to adulterate or substitute a sample. Per~onal beloiigings such as,, , ,
: briefcases, purses, and weapons/nolsters, etc., must remain with the, subject's, , ,
"other outer garments. The subjecl-shall retain control of his/her wallet.
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The test subject shall wash and dry ,his/her hands prior to providing a urine

specimen. There shall be no further access to water, soap, any chemical agent,

or other materials which would be used to adulterate the specimen until after it

has been provided.

, ,
The Collection Site Supsrvisor shall place a toilet bluing agent. in the toilet bowl

, and, if the ,toilet is so equipped, in the res~rvoir tank. The purpose 'of this'

procedure is to deter the dilution 'of the, specimen.

, ,The test subject shall be required to provide ,a specimen ¡ria large,' wide

, mouthed, easily oa..rriéd; 'plastic non;;reusable cup, unobserved arid inthe privacy -

of a' stall .or otherwise partitioned area. Unusual behavior shalJ ,be noted by the

, Collection Site SUperviso(on the Collection Log Sheet. The test subject wil be,, , ,
provided two LASD' or' Bureau approved specirren bottles (samples A:and B). ,, . ,
The containers wil have' affxed to them specially prepared labels: showing the

test ~ubjéct's Gonfiqential ,ídentification number., The subject'~ right thumbprint,, ". . ... . . .
wil be rolled onto the labels by the Collection Site Supervisor. The subject shall, ,
then be ordered to provide a urine specimen and to divide it equally betWeen the.' . - . .
,twö bottes in the presençe ofthe Collection Site Supervisor.

, ,
A minimum of 50 mililters (1.7,fluid ouri(~ês) must be provided. 'or the specimeri

Wil' be considered incomplete; If the Collection Site Superviso( determines that

thère, is an insufficient clr-nount of urine '(less than 50 riililtérs total), in' the
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specimen bottles, additional urine shåll be collected. In this instance, the test

,. subject shall remain under the supervision of the Collection Site Supervisor., .The

subject shall be asked to drink fluids to aid in urination and shall be allowed a

reasonable amount' of 'time to furnish additional, urine. When additional, ".' '.
specimens are provided, third and fourth bottes shall be labeled, be affixed with

another thumbprint label and be fastened to the original specimen bottles, with

clear tape.

lrrmediately after a specimen collection, the Collection Site ,Supervisor shall

ensu,re the temperature is' between eU and 100 degrees Fahrenheit.' 'The

Collection Site Supervises shall ålso inspect the specimen for' signs .of '

adulteration (e.g., contaminants, color, etc.'). 'UnusuaHindings-should be noted in, ,
the remarks section of the CoUeCtionLog Sheet. ,

In' the, pre'sence 'of the CQHection Site Supervisor the test subject," shall secure, , ,, ,
Ji~s on the specimen bottles. The C911ectlon Site Supervisor shall then seal the,

nds with evidence tàpe;'lf at the time öf collection; there is rèasorl to-believethat., , . . . .. . ..
the~ipecirnens have,been dil~ted, adUlterated, substituted, or h"any way',', '
tampered with" the Collection Site Supervisor shall report the" mGtter on the

'Collection Log Sheet., Th~ Collection Site Supervisor" may' report thos,e,

obServations in writing to the lab, which may analyze the suspect specimens., ,, ,
The resul,ts of those analyses shall be' reported in the written laboratory report to

theMROfor further action,ífany is needed.
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SECTION v; LABORATORY ANALYSIS

A. ' Laboratorv ManaQement

The laboratory shall perform urine drug testing for the LASD and the Bureau and

shall meet all analytical, ,qualiy assurance and quality control, standards which, ,
are professionally accepted by laboratories which perform forensic urine drug

'testing;

B. LaboratÖrv ReceiPt of Specimens. Chain of Evidence and Refection Criteria.

Samples received by' thè laboratory shall be signed in' and processed by the

'Evidence Control Section. The "samples wil th~n be transferred, to the

- Toxicology Section. Toxicology Section personnel ;wil sign the chain of evidence, '
log. ,Each sampleshaJlbeinspectedfor evidence of possible tampering. The. - -. .
émployee confidential identiication numbers wil be compared with the numbers,

on the, Collection, Log Sheet serving' as the chcdn of, custody document

(Atta.chment B), Any' evidence of any tampering, or' ,discrepancies in the.

, ,

'. . .. . .
IderitifcaUòn numbers on the samples arid, Collection Log$heet, or- in the event. ,J ., ,, , ,. ,

. that theseal is brokenorrdeither sample, that there is no identification miiiber.:or, , , "' ,
" the ID number is iIe'gible; or that a thumb print is missing or'ilegible on either, "

,sample,- such shall be reported to the Drug Abuse Pragram Director and shall be

,rroted on the' Collection Log Sheet.
, ,, "

Such specimens shall not be tested." ,
(However, such specimen 'may be recollected.) All other'samples wil then be "

stored at the'Laboratory. '
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C. , Specimen ProcessinQ

Laboratory personnel wil' normally process urine specimens (sample A) by, ,
grouping them into batches. When conducting the screening test, every batch

, shall contain an appropriate number' of standards for calibrating .the,, ' ,
,instrumentation and a minimum of10 percent controls.

:lnitial.8creeninq'Test' , ,. . . -
Current NIDA/SAMHSA ,standards in affect at the time of collection, and, for

those drugs without a NIDAISAMHSA standard, Attachment"C" shall be used for'. ". . '.
,the- immunoassày':sç:reening test which wil be used to eliminate "negative" Urine'

samples from furthèr consideration. Detailed screening and qUality assurance, , ,
proc'èduresare discussed in the' LaboratoryProcedural Manual.

, ,
WrittEm documentation shall be ma.intain.ed by the laboratory showing details'of

, ,all the. 'EMIT 'screening tests, done 'under this, program. Th~se data may be

~,rèviéwéd'by corisultanlsto the Union. \AII samples that initaJlyscre'eli positive

'shall' be,store~ in 'the löckedemployee Drug TE3stir:~'freezerin the Töxi'cology ,.. , ' ,' ,
, Section unti conformation studies by GC/MS ,are complete.

,-D. Confirmatory test "

Specimens which were' initiaJly scre'ened and found to ne positivé shall be

confirmed using, gas çhromatography/mass spectrometry (GC/MS) qÜantitative
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Detailed confirmation and quality assurance procedures are

discussed in the Laboratory's Procedural'Manual. '

Specimens shall be considered as positive1y confirmed if they, fall above the

cutoff levels listed below.

2.
3.

, 4.

,.5.

6.
7..

',,8.

1. Amphetamines: , ,
amphetamine
methamphetamine,

Barbiturates,
Cocaine metaboHte(1J.

Marijuan'a m'etabolìé(2)
Opiates:' ,
, 'Morphine 50 ng/ml'Codeine : 50, ng/ml

, Methaqualone 100 ng/ml
Phencyclidine, . 5 ng/ml

, Methadone, ' 100 'ng/ml '
(1) Benzoylecgonirie ' '
(2) Delta-9-~etrahydrocannabinol-9':carboxylic acid

50 ng/ml

50 ng/ml

5011g/ml
50 ng/rnl

5 rig/ml

,E. Préparationof labdratol'Report - ,NeQative Test Specimens" ,
The laboratory shall prepare a re~ort, by confidentiai test, identification number, of

'aU sRecimens ,screene!d as negative. "Concurrently', 'the'/aboratoty shall r~turn~1I .

Sealed Pre.,test Declarations accompanying ~negative test specimens for. .'. ...
,destruction by Inspectional Services. They wil be destroyed 'within threedays'of

'receipt Óf negative test results. 'The Laboratory report listing, negative test, , ,, ,
, specimens may be transmitted by, electronic means. '

)": . .
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Preparation of Laboratorv Report ~ Positive Test Specimens

In the, event that a specimen is found to be positive by the GCIMS process, the

Laboratory, shall prepare a written report. The original report shall be retained by

, the Laboratory. One copy, along with the'sealed pre-test Declaration Form, shei!l

be sent to the Medical Review Officer.

. The laboratoiy reportsnall contain the following,ihformation:

5.

,,6'.

, 1.

2.

3.

4.

7.

8.

9. ..

1.0.

1.1"

,12.-

Employee confidentialtesl identification number. '

The drug identified.

, The initial screening method. ', '
the date'screened.

The screening 'àiiålysts name~, ,
The printed' output frQm the immunoassay, screening instrument ", , , "
pertainin~, ,to the, batch of samples whichincfudes, the positive,

sample.'. That olltput wil, include the data from' the relevant

, standards;.blanks, qI,alitycontrol samples, and positve sample. '.. . .d , The :confirmation method.

The date cpnfirmed.

The pönfi~~ing a~alyst's nåme' and signature. ,

The'graphs~nd reportspe~aining to the gås chroma.tographmass

spectrometer analysis' of 'thè relevccnt, bççtch ' of "samples 'a~d,. :.' -. , ~.' . .
a.sso.ciated ,controls and quantitative standards. ,

The, narre and signature, of the reviewing laboratory supervisor.. .' .'
ÇoU~Ötion' Log Sheet. ', ,. '. . .' - - .'.

Following confirllation,' aU positive' urine samples ar~ to, be frnze.n and

"

, , ,' ,
retained for a minimum of two (2) years by¡the Laboratory.
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,SECTION Vi. REPORTING AND REVIEW OF RESULTS

A. , Report of Laboratorv Results

The Laboratory shall report the results of all positive drug tests within five (5), , ,
,business'days from collection of sample.

B. 'Medical, Review

The Medical Review Offcer shall conduct an in-depth review'of all testsrepòrted

'as positive by the Laboratory. The laboratory' reporr .wil include all materials

specified in part V,' F, above. 'He/she shall review the te-s,t subje~t's Pretest

Declaration "and shall take such, action as may be necessary to examine ~ny -, "'. . .
altérnate medicafexplanation for a positive test result. Such action may include, ,' ,

,a voluntary medical interview with the subject and a review of all medicàl records. . ..
made available by the subject.

c.
, ,

Employee Notification'

If. 'the ,MRO does not find. appropriate mèdièaJ justifcation for 'the" positive,, , ,
" laboratoryfindirigs, he/she shall prepare a written.' rejJo,rt to the Program Director.

. . - . . . " \ .Upon notificati?nto the employee ofa positive finding, the emploY,ea shall, be~. . . . .
, provided with the laboratory, report (as ',described i.n part y, F. above) and the

MRO'swritten report.', The' Employee also shall be; províded with a written notice, , ,
,of his or her right to have thé second sample (Sampiè a) independently tested

and reviewed by an independent MHO.'
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D. RetestinQ

When the Laboratory has confirmed a positive 
test result, the Employee or

his/her representative may request that a GC/MS test. of Specimen B be

conducted at an independent lab (refer to AppendlxA for a list of laboratories).

, ,
If the test results are positive,an independent Medical Review Offcer se.lected

by the empioyee or his/her representative wil revie'' the findings and interview'

the employee (athis/hér option). 'The'MROwill prepare an 
advisory report to be '

"given to the Drug Abuse Program Director with a copy tO,the employee. Internal

Affairs and the employee'WUI be notified by the Program Director., . A pré-

disciplinary. hearing (Skelly) may take, place' as a result of the investigation.. .' -, .
1f the results of the first 'ìndependent lab are negative, The Drug Abuse Program

'Director may req'uest that GC/MS ,test of Specimens À aridB bepérforrTied ata '. ,

second independent lab (refer to Appendix A for tJ:e ' list üf the laboratories).
, ,

,tÚhete~t results fromthe,secondind~pendent lab are negative; or if the Program, ' ". .
Director elects'notto have a second independent chemicaltest,no further action

'wil be taken.

. , , .' ., .
If the test results from the second independent lab are' positive, an independent, .
Medical Review Ófficer wil review the findings and interview the employee (at
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his/her option). The MRO wil prepare an advisory report to be given to the Drug, t ' .
Abuse Program Director with a copy to the employee. Internal Affairs and the

. ' 'employee wil be notified by ,the Progrann Director. A pre'-disciplinary hearing

(Skelly) may take place as' a result ôf the investigation. The results of the third'

analysis (samples A and B) shall be déemed conclusive. ,
"

,- Th~ LASDor the BUreau shall pay for all such retesting.

. .
However, results of dn.ígtests not obtained within thes'pecifcatioris of the Drug', ,. , .
Testing Pr~gram and not processed by a laboratory mutuallý agreed to by the,

Únion and management shaH not be considered. '

/

E.
, ,

, Referrals' by'the Medical Review Officer Not a Bar to Disciplinary Action

The Medical Review Officer may coùnsel the subject regarding folJbw;'up cçireby. ,
competent medical authority and,U requested, furnish referrals. - ~

. . .-. . . .
Such åètioiis by the Medical Review Officer shall not prohibit, ör' be considered. - . .. . . . .
'aSa replacement 'for, an~ disciplin~ry action by the LA$D or the B.ureau.. . ..
Members having ,8 positive drúg, test result shall remain subject to discipline up to

and ,including discharge; irrespective of any counseling or treatment.

.. ,
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F. , Audit Trail

, Drug T estlnQ results are inadmissible without audit, trail showing compliance with

each aspect of procedure. Bu~den of showing compliance is on the LASD or the

Bureau.

SECTION vri: FURTHER PROVISIONS

Hold Harmless and Indemnification ClauseA.

The County agrees ' to indemnify and defend the employee organization from 'any

" liabilities which niay arise as a result of thè employee organization entering into

this 'agreement. H is expressly ûnderstoodthat the Courity otlosAngelesshall ,, , , ,' ,
choosé the counsel, and have, control of all phases arid aspects of the litigation."t - . - '
and the organization's, defense, inclddirtg settlement, and that the employee, ,' ,

" organization, shall' cooperate in that defense. It is further understood that this, .
'indemnity and defense, provision only, applies to those 

claims where the legality ,, ,
or constitutionality of the DrugTesting Program or any part of that program is at~ . " .

,issue. Jt does not extend to claims against'the employee organization in which', ,, , , , ,' , lhelégarity or 'con~titu.tionalíty ot that program' is not at' issue. The County,:wiI not, ,
índeniri'ify or, 'defeiid ,the employee o~gan¡zation' against any' claiJt thàt the

organization or anyone' acting ~on 'its behalf improperly or: negj¡g'ently , advised, ,. . . . . .
represented~ ,or peiformed, serVices for an employee with' respect ,to any event. . .., . . ,.
subsequent to the effective data of this agreement with respect to the Drug. . . .' ,

'testing'Program, disciplinary proceedings arising' from the program, or any other, .
, right or liability of the employee related to the progra'm.,
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APPENDIX A

CONTRACT TOXICOLOGY LAB SERVICES, '

1. Quest Diagnostics Incorporated

.van Nuys, California

(818) 989-2520

2. Healthtech

, 'Lon9 Beach, California

(562) 933';0777
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Attachment A

DRUG TESTING DECLARATION
LOS ANGELES COUNTY SHERIFF'S DEPARTMENT

l"HIS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESULTS
OF THIS URINE -TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL BE DESTROYED 

WITHOUT BEING OPENED. '
CONFIDENTIAL TEST NO. ' TEST LOCATION '

LIST" ANY PRESCRIPTION, OR OVËR- THE-COUNTER NON-PRESCRIPTION
MEDIGATIONS YOU ARE NOW TAKING OR-HAVE TAKEN DURING THE LAST THIRTY
(30) DAYS. SPECIFY THE REASON, FOR THE MEDICATION(S), THE AMOUNT LAST
TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE HEALTH CARE'

, , PROVIDER PRESCRIBING ANY MEDICA TION(S)., , , , PRESCRIBING
SUBSTANCE, AEASON FOR DATE LAST HEALTH ÇARE OFFICE,

TAKING, TAKEN AMOUNT PROVIDE'0 LOCATION

\ .
'"

, " , , ,. '.' '. , . .
, ,HAVE, YOU INGESTED, 'INHALEP, OR ABSORBED, ANY CONTROLLED SUBSTANCE'

", WITHIN THE LAST TEN (10) DAYS IN CONNECTION WITH YOl)R DUTIES ASitPEAC,E,, ',OFFICER? " ' , ' , ,
;.: , ,

, '( )NO '
,,( ) YES

,FILE NO.

- ,
DATE

". . . .
, NAME OF SUPERVISQR ADVISËDOF
,'INCIDENT, ', ,'. - . ,. .' "," . '. ..." .

, J'CERTIFY THAT THEABQVEINFORMATION ./S,' TO THE BEST OF MY KNOWLEPGE, ,TRUE AND CORRECT." " ' , '
RIGHT

, THUMB
, PRINT

-

DATË, OF COLLECTION:,

IF FOLLOW-UP ISNEGES~ARY, MY PREFERRED DAYTIME TELEPHONE NUMBER
FOR CONTACT OR MESSAGE IS:AREA f' ' ). NO. ,',

NOTES: 'ONE COpy TO EMPLÖYEE AT TIME OF SPECIMEN COLLECTION
ONE COpy TO BE PLACED INSEALED ENVELOPE
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Attachment A

DRUG TESTING DECLARATION '
LOS ANGELES COUNTY DISTRICT ATTORNEY

THis FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESUL TS '
OF THIS" URINE TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL SE DESTROYED WITHOUT BEING OPENED.

CONFII;ENTIAL TEST NO. TEST LOCATION

UST ANY, PRESCRIPTION OR OVER-THE-COUNTER NON-PRESCRIPTION,
, MEDICATiONS YOU ARE NOW TAKING OR HAVE TAKEN DURING THE LAST THIRTY

(30) DAYS. SPECIFY THEREASON FOR.THEMEDICATION(S),THE AMOUNT-LAST
TAKEN AND THE DATE. AL:SO, INDICATE THE NAME 'o.F THE HEALTH CARE
,PROVIDER PRESCRIBING ANY MEDICATION(S). ' ' ,

PRÈSCRIBING '
SUBSTANCE REASON FOR. DATE LAST ' HEALTH CARE, OFFICE

TAKING' TAKEN AMOUNT ~ROVIDER LOCATiON, '

, ,
HAVE YOU rNGESTED, JNHALED OR ABSORBED ANY CONTROLLED SUBSTANCE
WITHIN THE LAST TEN (- 0) DAYS IN GONNECTION WITH YOUR DUTIES AS A PEAÇE '"OFFICER?: , ',' ,",

, ( )NO
( )YES ,DATE NAME OF SW,PERVISQR. ADVISED OF-INCIDENT,' ",' - ,
Fl~E NO. '. . '. .
I CERTIFY THAT THE ABOVE iNFORMATION is; TO THE BEST OF My'KNOWLEDG'E,TRUE AND CORRECT. ' ' , " ',,' ,

RIGHT
THUMB
PRINT DATE OF COLLECTION:, ,.. ,, ,

IF FQLLQW,.UP IS NECESSARY, MY PR~P~RRED DÄ YTIME T~LEPHONE NUMBER
FURCONTACT OR MESSAGE IS::,AREA ( ) NO. ' , '

NOTES:
, ,

ONE COPy TO EMPLOYEE AT TIME OF SPECIMEN COLLECTIQN
ONE COPY TO BE PLACED IN S~ALED ENVELOPE '
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IN WITNESS WHEREOF, the- parties hereto have caused their duly authorized

representatives to execute this Memorandum of Understanding the day" month, and

year first above written.

PROFESSIONAL PEACE OJ=FICERS
ASSOCIATION .

COUNTY OF LOS ANGELËS
AUTHORIZED MANAGEMENT

, ' REPRESENTATIVES

ß~
ByBy. .

Executive Director, PPOA Sheriff, Cóu' ty o,f Los Angeles

, '~r!By., '- '. ..'. .'. ' . "
District Attorney" County of
Los Angeles .

TO BE JOINTLY SUBMliiËD TO COUNTY'S BOARD OF SUPERVISORS.

~~



Item No.'

2717

2719

2894

~891

APPENDIX A

SUPERVISORY PEACE OFFICERS. UNIT612

Title

Sergeant

Lieutenant

Lieutenant, DA

SuperVising Investigator, DA '

,"

, "

I )"
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APPENDIX B

GRIEVANCE PROCEDURE (SHER!.'S DEPAR~

'Section 1. Purpose

, The purpose of the Grievance Procedure is to provide' a just andeqljitable me.thod fQr

the resolution of grievances.

Section 2. ' Definitions , ,, ,
A grievao,ce is any complaint concerning the' interpretation or application of this'

'Memorand~m or 'rules or regulations' governingpersonriel ,pra~t!ces' oj' , working

conditions that the departm'ental rtanagement has the ability to remedy.'

: "BUsiness' Days" means caJendar days exclusive of S~turdays, Sundays and ,legal

holidays. d

Sectton 3.. GeoeJal,Provisions '
I,

.. 1'

". '..
Employeø griev~nce, procedures are not applicable in ateasoutside the: authority

of this department such as interpretation of the Los Angeles County Code' or in

,areas' where, appea'i procedures' ,already ,exist, .such as unsatisfactory

performance evalÙations a!1d certàin speCified disciplinary actions (discharg~ or, ,
reductiOri). The employee shall be advised ,as to whether or not the department

wil handle the grievance at the time he/she submits his/her formal appeaL.
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2: ' If an employee fails to initiate a grievance' or to appeal from one level to the next

level within the time limits established in this grievance procedure, the grievance

, shall 'be considered. settled and not subject to further appeaL.

, , ,
. By mutual agreement of both parties, the various steps and time lìmits set forth in

this grievance procedure may be waived or the grievance may revert to a prior. ,
level for reconsideration. ,

3. , An employee m~y pres~ht his/her grievance onCoulity tíme, but the' use of '
'.

\ ' , '. - .
County time for this purpose shall not be excessive nor shall this privilege, be'

abused in any manner. The departmentshall determine what constitutes abuse., . . . .
4.
.. . .' .

"Ïfthe aggrieved,employee wishes, he/she maybe assisted aUhe first step of the" ,
formal grievance procedUre or any subsequent 'step by an" authorized

,representative ofa recognized employee organization. The representative of the

employeeorgani~ation must ,hav~ his/her name ón file and be. accep~ed in

, ,

, ." ,. .
acco,rdance with the' Employee Relations Ordinance of 

the County ',of Los, ,, ,
Angeles or other such applicable employee relations law.

, , dt ¡ is also the employee's option tö choose, a fellow employee as his/her

reprèsentatìve: The choice of a .fellow employee as a representative must be

, acceptable to the Sheriff or'his/her alternate.
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5. If the grievance does not involve a suspension' but the aggrieved employee

definitely believes that his/her grievance, cannot be resolved at any supervisory, ,
level except the Review Board, he/she may, with the concurrence of the

concerned s,upervisors, waive formal step one.

6. To waive the first grievance step, the aggrieved employee ffustobtain the

signatures of his/her first and third level 'superijsors in the signature. spaces on

the Form SH-AD-456., , The aggrieved employee shall also write, the word, ,
"wajved" and sign 'his/her name in the decision section for step one and 'fof\ard

the form ,to the Review Board.

7. Form SJ--AD-465'(Grievance Procedure) shall be' prepared-by the employee for, ,
'~he formal grievance process., The' original shall bé presented 'by the employee', ,
at the various grievaricesteps' and returned to the employee' Wi,th the written

response. A copy of. the original Forin(SH-AD-465), in its èntirety, shallbè made

. by' the various s'UperVisory levels: and sent 'to :Stie.riff's' Empl,oyee' ReláUons, 'at, ,, , '
' the cOrilpletion of each' formal' step. A second copy, of 'the original should be

, retained as the unit' commander's récord of the 9rievance discussions. This', '.
record wil not be, included in the employee's personnel file.

8, Managerient ,'shall' notify PPOA of 'any, grievance involving' the' terms and

, conditions of this Memorandum of Understanding. '
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9. A PPOA representative has the right to be pres~nt at any formal grievance "

meeting ,concerning a grievance that directly involves the interpretation (or

,application of the specific terms and provisions of the Memorandum of

Understanding.

10. PPOA agrees to encourage an ellPloyee who files a formal written grievance, to
. , state clearly and concisely the. specific action(s) being grieved" the article(s)

,viQlated; and the specific remedy requested.'

Section 4. , Informal Procedures

Most problems or complaints can be settled if the ernployeewil promptly,. informallyand

'amicably discuss them with his/her immediate supervisor., , This desired initial, ,
,discussion, a part of the day..to-daý supervision, should iaeally precede any' use, of the' ,
formal grievance prpcedure.

, Within ten 
(1 0) businessdaY$ from the occurrenc,e ofth~ matter on which -a complaint is, ,' ,

, based, or within tel1 (to) bus,iness days ,from his/her 'knowledge of such öccurren~e, an.. -'." '\ .- ,
employee shall either cjiscusG tne cOmPlaint with his/her immedii:lÌe Supèivìsor or fife å . '

formal'9rievance.
,," .

" NOTE; ." In those situations where the, natureof the probler: invalyes tne immediate

su~ervisor, the employee may discuss the problem il1fOiTall~ with,thø ne)(t

.' level súpervisor although he/she should generally advise tJÍe immediate

,supervisor Òfhislherintention. " . ,".
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If the immediate supervisor either fàils'to reply within three (3) business'days or gives

,an answer which the employee feels is unsatisfactory, within five (5) business days, the

',employee may infornnally discuss the grievance with his/her second level supervisor or

proceed with the formalgtievance procedure.

,If the second lev~1 supervisor either Jails to reply to the employee within three (3)

business days ,or gives an an~wer which the employee feels is unsatisfactöry,the,

employee may then initate the formal grievance procedure at the first level of

supervision.

'Section 5. Formiil Procedure

,'First Step (Thirq Level' Supervisor or Designated Middle Management

, Representative)

" ,' ,
If the problem h~snot' been re~olved within eleven (11) -business days: of 'the date ofthe,- .. .
i~ital discussion with, the 'first level, supervisor' (or ten ~1 0) businessdaysftom the -

, 'occurrence or knowledge of 'the 'occutrence ,Qt' a grievable matter if 'no informal... -. .' - , ., , ,' ,
, 'discussion has occurred), the employee may fie a formal written grievance with his/her

third, level' supervisor' or' middle management' representative.' 'The Department

, ,

Grjeván~e Form (SH-AD-46,5) shan' be c~mpleted'by the' e~ploYèe descrihing 'the, ,
, problem and the remedy he/she believes is merited.
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The third level supervisor or middle management representative shall promptly notify

Sheriff's Employee Relations. The third level supervisor shall consider available

pertinei-t information and give his/her decision in writing (original SH-AD-465) to the

employee within five (5) business days. The supervisor shall include the reasons for

his/her decision and forward a complete copy of SH-AD-465 to Sheriff's Employee '

Relattons.,

'If,upón receipt of the decision, the employee takes no further action within ten (10)

'business days, the grievance wil be assumed to havebéen settled.

, ,, ,
, If..the sup'ervisor has not answered 'the employee's compla,ÌIitwithih five (5) business. , . .
days, or if the answer is unsatisfactory in the employee's bpinioii; the ,employee may

'appèal to the'nextgrievahce .level.

NQTE: The two-step process för a Sergeant's' grievance: shall be (1)

Captain' and (2), Heview Board. The 'two-step , process for a '
~.! '. . . .

Lieutenänt's grievance' shan be, (1) Captairi 'and (2) Review i3oard~'

Second Step:, (RevieW Board '- Division Chief, -Commander ,and a Maximum of two
, members selected by the employee) , ,

,If ,the 'problem, has not been resolved, the employee' may submit his/her written

grievance (Form SH-AD-46S) to his/her Division Chief within ten (10) husiness days of'. . . . " ,"
the response, or lack of response, of the third level supervisor.
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Upon presentation, of the grievante at this level, the employee niayexercise his/her

option to designate a maximum of two sworn mèmbers (of equal or superior rank to the

grievant)

of the Sheriff's Department who are not parties to the grievance to participate as equal'" ,' ,
,voting ,members of the Review Board. The employee- may waive such selection ,if

hé/she so 'desires, by writing IIwai",ed'i in the space provide,d for ~mployée-selected

, members 'of SH-AD-465 and affixing his/her signature.

The Review Board shall consist of the employee's Division Chief (who shall act-as

Ghairman),the Commander in the employee's chain-of comtmind and a maximum of

two addit,iomil sworn members of ,the Sheriff's Department, if' so selected by the'

employee. ,

The employee's Division Chief wil éstablish the date,- time and' place.'for 'the' Review,
, "." . . .

'Board meeting and: prom'ptly notify the .employee. The' Review Board shaH meet with'

'the empJoyee a.t the earliest possible date, evaluate' the grievance' and afterward, ,
determine a course of action by :permltting 'such Bòard:merrber to have an equal voice,, , ,

"A majority opinion 'shall constitute a recommended' decision. ,If, a' deadlock occurs; tJ:e '

, oPPo'siiig ,sides shall submit their writteh opinions' to the Sheriff or his' designated,

tepresentative for final disposition.
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Supervisors of all levels who have previously dealt with the grievance may be called by

the Review Board to appear at the grievance meeting, The grievant may call witnes~es

who may seNe on County time.

The Review Board shall submit its recommended decision, or opposing opinions to

Sheriffs 'Employee Relations ''ithin ten (10) business days of the Review Board

: meeting, unless a longer period of time has been agreed to by the emplôyee.

i Sheriff's Employee .Relations shall coordir:ate : th~ actions, of the, Review Board,

processing the required, documents to the Sherift.or his/herdesignated alternate;

The recommended decisipn by the Review Board; 'approved by the Sheriff or his/her, ,
,altèrnate (theUridersheriff or Assistant Sheriff of th~ concerned division)" shall be final,, , , ' ,' ,, ,
except 'as provided under Section 6, Arbitration, or appeal procedures provided in the

" "Civil Service Rùles;
"

,Written notice or the Sheriff's decision'shaU b~ sent to theemployee within tEm '(10)'.' .
business days of the receipt,of the Revi~w Board's,recommendation~

Section 6. Arbitration

1. Within ten (10) business, days from ,the receipt of the written decision of the

department head or his/her desig~ated represéntative... an emp!oyee,ollIY if

he/she, is represented,by PPOA,'may request that the grievance be submitted to

arbitration as provided for hereinafter; ,
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2. Only those grievances which directly concern or involve the interpretation or

application of the specific terms 'and provisions of this Memorandum, of

Understanding and which are brought by an employee whò was represented by, ,
PPOA in any steps of the grievance 'procedure may be sübmiUed to arbitration

hereunder. In no event shall such arbitration extend to:

A. The interpretation, appllcation, merits or legality' of any State or local I~w
, ,

or .ordinance, including specifically. all ,ordinances adopted by Coun:ty's

Board of Supervisors unless the' arbitrator, in his/her discretion, finds it. '. .
necessary 'to interpret or apply such State or' local law in órdèrtô resolve

'the' grievance which hàs been submitted to the arbitrator;

R
, , , , ,' ,

'The interpretation;' appHcation, merits orlegality of any or all of the County

of Los Angeles Civ'il Service RUles, nor matters Ùnder the' jurisdiction of, ,
the Civil Service Commission for which said Commission has establishèd. ~ .. . .
procedures or processes by which employees or employee organizations

:: . 'may appeal: to" or request review by, said 
'"t?iVil Service 

,Commission,

inCluding but not limited to discharges, ,reductions and discrimination; nor,

c.
, ,

The interpretatìon, application, merits or legality of th,e rules or regulations', , , .
of the depärtmehthead, the Chief Administrative Office or any, qther

- County depàrtment, agency or commission unl~ss' the 'arbitrator.in his/her'

discretion, finds ìt necessary to interpret or apply such rules or reguiations
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in order to resolve thegrievÇÇnce which has been submitted to the

arbitrator;

,D. Any' subject, matter relating' to County-sponsored. employee group, ,
insurance plans that ,could impose on the carrier, the provider or the

County, an oblrgation which would be, in' conflct with the applicable law
, ,

and/or contracts or service agreements between the County and the

cårrier or provider; "

E.
. ,

Grie.v'ances on çompeter.t or better performance evaluations which do not

, meet the guidelines set, forth at the Employee Relations Commission" ,
meeting of Dece'mber 19,,1986~

\ '

. , . . .
In the event PPOA desires to request'a grievance which meets'the're'qllirements

'o,f Paragraph 2 hereof be 'submitted' to' arbitratiori, 'P~OA ,stiiall' within the time

. requirements ¡ set forth above' send a wnttem request for aibitration, to' ~County's

Employee Relations' Commission which req~est sh~ii:

A
. ' ,

, Set forth, the specific issue or'issuesstiU unresolved ' 
through the grievance. . . .

procedure and which are to be submitted to arbitration;,-

, .

,
¡
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B. The parties shall select an arbi,trator by mutual agreement and

recommen.d to the Employee Relations Commission that the 
individual be

appointed for the purpose of conducting the arbitration proceeding. In the

event the parties cannot agree on a choice within thirt (30) working days, ,
from date of receipt of the request of arbitration, the parties, shall request

, , -
that the Employee Relations Commis~ion provide them with a paRel of Jive, . ', .' ,.' ,
arbitrators. Upon receipt of the Employee Relations Commissiorr panel,

the, parties shall alternately 'strike one name each from the pänel ,and the

, last name left wil be appointed, as the arbitrator in the case by the, -
. Employee Relations Commissio,n;

C.
, ," .

Arbitration ptocèdures: conductedunder the, autbority of.this Section shall

I:e he,ld',at a'n appropriate location in the 'County ,Hall of Administration,

except when another location is mutually agreed upon by the parties to the

case.

4. . " .' .', ',', ,.' i"' . ' " .' .,Arbitrâtion of grievanc~s hereunder wil be. limited' to . the formal grievance as. . '. . . .. . . '. .
prigi,hally fHed byiheemployee: to the extent that said, grievance hàs not been,. ,

. satisfactorily resolved. Arbitrati6n hereunder shall be ~onductedin accordf:nce. ." - . -'. ..
with applicable rules. and p:rocedures adopted or specified by Couhty's Employee, , , ,. " . '. -

, Relations Commission unless the, parties hereto mutually agree to other rules or

, pracedures for the cO'nduct' of such arbitration. The fees and expenses of the
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arbitrator shall be shared equally by the parties involved, it being understood and,

agreed thàt all other expenses' includinø but not limited to fees for witnesses, / '

transcripts and similar costs incurred by the parties' during such arbitration wil be. ,
the responsibility of the i,ndividual part involved. -

5.
, ,

Prior to a hearing by an arbitrator, a representative of the County. and PPOA shall

: 'meet and prepare a submission statement setting, forth the issue(S) to be.I , ,. '
determined which shall be submitted to the arbitrator. In the event the County. . . .
andPPOA cannot. jointly ågree on ä submissión statement"then, at 'the hearing,.,. . . .
each patty shall pres~nf to the arbitrato(its own submission ;statemetitin which

case the arbitrator shall determine the issue(s) tob.e resolved.

, ,
.6.' ," The decision of an, arbitrator' resulting fr,om any arbitration of grievances. '. .' ,. . .' -. _. .

,heteund-ershall n?t add to; subtract from orothervise modify the' terms and

conditions of thi~ Memorandum of,Unders.ta¡'ding~,

, ,7.
, , ,
Th'e ,decision of the arbittåtor shaii be bin~ing' 'upon PPOÄ. To , the, eXtent the. ,
deçision and a''~rd. of 'the arbitrator does not . requIre lègislative action by the

',Board of Supervisors,. such decision and award shall, be binding upon thé

, '

, ,
Coûnty. If within sixty (6Ó) Siays of receiving- notice of a, decision and award,

requiring legislative' action' by the Board of Supervisors such legislative action is, ,. . .. -'
not' taken, the arbitrator's decision' and award. shall:havenoforce oreffeêt .. . '. .
whatsoever; PPOA may theri resnrt to a court of: competent jurisdiction to
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pursue wh~tever .other legal remedies are available to it under the provisions of

this Memorandum of Understanding.

8.
, ,

A written decision of an arbitrator 'res,ulting .from the arbitration of 'a gtievance

under the following Articlesshall be entirely advisory in nature and shall not be

binding upon any of the parties:

'. Recognition

Purpose

ImpJementation :

Term, .
Renegotiation, .
Non-Discrimination . ¡

~ayroll Dedudtions and Dues

Authorized Agents

Provisions of Law
j, ,
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APPENDIX C

GRIEVANCE PROCEDURE (DISTRICT A~

Sectiorr1. Purposè

The purpose of the Grievance, Procedure is to provide a just and equitable method for

the resolution of grievances. '

Section 2. Definitions

Ä.."Grievance means a formal 'complaint by an employee cöncerning ',' the

interpretation' or application of' the, pr.0Visiöns, of this Memorandum of. ,
Understandingór rules andTegulations governing personnel practices or working

'conditions, which complaint has not been resolved satisfactorily in an informal

,manner between an ernployee.and his/her immediate supervisor. .

B. "BÜsiness Days" means calendar days exclusive' of. Saturdays; Sundays ançf

, ~eg~l holidàys~

C.'
, .- . . . .'..

"Chief" means the 'Chief of the District Attorney's Bureau' of Investigation in the

District Attorney's' Department, or the Assistant Chief of 'the Bureau of, ,
lrivestigation when'acting in the absence of the 'Chief..'

'104



, F.

-A.

B.

612DLW

D. "Middle Management" means a Lieutenant, Captain, Commander or the'

Assistant Chief in the District Attorney's Department.

E. . "Immediate Supervisor" means Lieutenant or Captain in' the District Attorney's

Department.

. I .. -
"Grievant" means a Supervising Investigator or Lieutenant, in the District

Attorney's Department.

Section 3.' RespOnsibilties

An, empJoyee is encouraged to discu~s, his/her complaint with his/her immediate

supervisor as part of an o'ngoing process of training and cOmiiuhication betWeen. - . .
theemp~oyee and his/her immediate supervisor. The, immediate supervisor wil,

upon request of ån employee, discuss the. employee's complaint with him/her ala

motually satisfactory time. No employee shall sUffer, any penalty for presenting

or filng 'a grievance.

,." .' .'" .
'Departm~ntal rranagement has the responsibilty to: ,

1. Inform an,'employee of6ny limitation, of the' department's authority tofúlly

resoJve the grievance; and
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2. Supply the employee with the necessary information to ptocess his/her'

grievance to the proper agency or authority. '

Section 4: ,Waivers and Time Limits

; A. , Failure by management to reply to the emplC?yee's grievance within the time ,limits. ,
' specified automatically grants to the employee the -right to process the grievance. ,
to the next leveL.

B. ,
. ,

Any level of, review, or' any time limits established in this 'procedure, may be

waived orexteridedbymutual agreem8'nt confirmed in writing.

i"

'\

c.
, .

, If an' employee fàils to appeal' from one feve( to the nextleve~ within the" time

limìtsestablishedin the grievance procedure,' the grievance shall 'be, cónside;ed. -' . .' .". . . " . .'" .
. setted on '~he basis of the. last . decision and 'the grievance. shall not be subject to,'. ,
:further appealorrec.onsideration: ,

, ,
" Byni'utual ,agreement, the grievance' may' revert to a ,prior 'level for',

reconsideration.

, ,, ,
'Section 5'. ' 'Emplovee Rióhts arrd Restrictions

. A.
. ~ ". . .

An employee may present his/hergrievan,ce on COl.ntytime, but the use of. "
County time: for this purpose shall'not be excessive nor shall ,this privilege be

abused in any mariner., The department shall deterrine what constíut~s abuse.
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B. Employees who are requested by either the grievant or by' management to

appear'as witnesses at any hearing and at any step shall be allowed to do so on

County:time.

C. The employee has the right to the assistance of a representative of his/her. .' ,
choice in the preparation of the written grievahce and to represent him/her in. ,
formal grievance ,meetings. The representative selected by the employee 'must '

be an authorized representative, of a recognized employee organization or a ', ,
. fellow employee of the DistriCt Attorney's Bureau of 'Investigation who' is nota

part to the same grievance. Only a'person selected by the employee and made

known to management prior to a 'scheduled f9rmal grievance meeting shaii have

the right. to represent or advocate as an employee's representative.

,

D.
, ,

If the 'wievance involves disciplinary aCtion resulting in suspehsioh, the employee, .
may waive'the :fírst step ,in the formal gri'evance procedure' and submit: the

grievance directly at the second :step within 'ten 
(1 0) days 'from th88 notice of intent-

tQ discippine:' '." .. . - '

, ,
, PPOA, agreeä'tOentourage an employee' whoJjes 'afomi.al written. grievance, to, , ,

st~te ,clearly and concisely the specifc actiori(s) being grieved, 'the article(s)

violated, and the specific remedy'requested.'

l

107



612DLW

Section 6. Informal Procedure .ç~", .
Most problems, or complaints can be settled if the employee wil promptly,. informally and

'amicably discuss' them with his/her supervisor. This desired initial discussion should

, ideally precede any, use of, the formal grievance procedure.

Section 7. Formal Procedure.

Step 1. (lmmedjatè SupervêQ

If the problem' has, not been resolved within ten (10) business days of the date of the,

. ,inital dispussion with the' immediate supervjsor, (or' ten (10), business days from ,the

,òccurrencH or knowledg~' .of the occurrence' of a grievable' matter if no informal

discussion has occurred); the employee m??Y file a 'formal written grievance with'his/her'" ,, ,
-immediate, supervisor. The, Giievance Form shall be prepared in triplicate- by the

,'employee. stating the specific nature of the ,grievance and the remedy Jequested. The, ,. ,
employee shall submit theoriginâl and one copy of', the. Grievance, Form to his/her, ,' ,
immediate superVisor and'retain a copý. The Grievance Form 

may be secured from

'thedepartmerital PersorinßI Section.' Upon receipt of the formal' grievance, the, ,
immediate'supe,vrsor shall, coniact. the'; grievant or the' grievant's repre~entative (if,, ,'. - . .
'specified) and arrange a hearing' date, and'location.Within five (5) business dáys ,from,

the completion of the hearing thë Grievance Response Form'shairbecompleted by the, , ,. . '.
immediate supervisor. ' The originai of both theL Grievancé'and Gri~vanceResponse, ,

,f6rms shalJ be, returned to thegr.evant ,arid. a copy of the Grievance Response Form

shall be retained by the immediate 8upe'rvjsor: '
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, , .
If the grievance is within the scope of the immediate supervisor's authority: and, .
resp,onsibilty and it is sustained, it shall be the immediate supervisor's responsibilty to, ,
rhake the necessary arrangements to implement the decision.

Step 2. ,~Manaaement Representative or Review Board)

, In the event the grievant 'is not satisfied with the Step 1 response and elects to seek. ,
review at' the Step 2 level, the grievant shall, within five 

( 5) busines~ days from the

, , 'receipt of !he Step 1 resporise, forward the originals and one copy each of the'. . .' '.. . .'.-
Grievance and Grievance Response forms to the Chief Of the Bureau of' Investigation.. ,". .
At the' grievant's' option' the. Chièf "shall either designate a middle management

representative to r9viewthe gr~evanceor shall initiate the formation pf a Review Board, ,
to review the grievance. If a Review Board is formed it shall be comprised 

of two middle, , ,
management' representatives 'designated by the Chief and a maximum of two peace, ,, ,

'officers il1 the District.Attorney's Uepar1mentdeslgnated by the grievant. The'griêvarWs', ' ,
: ,representatives on the Review' Bòard must be Qf ,eqÜal'or superior rank to the grievant
. ". . .. ,
and must not ,be' parties ,to the. grrßvancEf

'.. .
. 'I)ponréceipròf the Step' 2 request for review from the Chief, the middieman~gement. ,. -. "
representative or..a member 'of 'the Review Board shall contact the :grievant. or the, ,

':grievant's representative 
(if specified), 'and arrange a hearing date and location. Within." -. . .

, ,five (5) business, days' frOm the '. completion of the hearing,' the, Gr~evai1ce ResP,ons,e

Form'shall be complet~d by the fankingmiddle manage~ent representative in' t.hé' Step
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2 process. A majority opinion shall constituté a final decision. A grievance shall not be

sustained on a tie vote or deadlock, but if such is the' case, then the opposing sides

shall attach their written opinions to the. Grievance Response Form. The originals 'of the

Grievance and Grievance Response forms shall be returned to the grievant and a copy

of each shall be forward~d tq the Chief. If the grievance is sustained by the Step 2

process, it shall be management's responsibilty. to make the necessary arrangements,

, to implement the decision.

Steb 3~ (The Cæm of the Bureau of Investiqation), , .
'If the grievance is denied or ie~uJts'În a deadlock aUheStep 2 level, and,the grievant

, elects tò seek review at the Step 3 level; he/she shi:ill, within five (5) business days from

the receipt of the Step ¿ response, send:awritten,reqÜest tÒthe Chief requesting a, . ,
review of the grievance. The'original~ of the GrievanCe and G_rievance~Response ':forms, ,
shall accompany, the written request ' "

Upon receipt of the Step 3 request ,for review, the Chief shall contact the grievant or the,, ,
, grievant's representative (if-specified) and' arrange a hearing date and 10catio'n.Within. ,
t~n(1 Ö) business days from' the completióri of' the hearing theèhief shallcomp'lete the'-

Grievance Response Form. If the grievance is sustained! the Chief shall' ,make the.

riécessår) arrangements to 'implement the deCision~ '
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If the grievance is denied, the reason(s) wil be'set forth in the Grievance Response

Form.

The originals of the Grievance and Grievance Response forms shall be forwarded to the

departmental Personne; Officer' who shall' be' responsible for establishing and,

maintaining a separate, permanent fie for grievances processed through all step I,evels.. .
, A' copy of each form shall be returned to the grievant and a copy of each shall be

retained by the Chief.

'~rievances processed through all step levels shall be retained for a period of three (3)

years while an employee is in. active CountY seNice, and shall be retained for a period. .
of one yearfdllowin'g termination of an employee's County service; ,

, .
, ,Sêctioh 8. Speciai HandliÌlQ of Sen$itive Complaints'. .' .. ~".

If a grievant feels that beqau'se of the sensmve~ nature of his/her complainfthat it should. '. ,
:,be. reviewed initially by the Chief, he/she may direct his/tun grievance' to the Chief with a. . ,' ,

"wi'iUen memorandum specifying' the need for ,departure frqm., the conventional', . .. . . . '. .
'processing.' The, Chief shall detèrminëwheth,er the 'grievance' should be' handled

personally or p'rocessed by the immediate supervisor. 'If it :is determined that,the.. '. .
, , grievance shou!d be referted to the immediate'sLJp'ervisor, tne Grievan,ce Form shall. be

'returned to the grievant with a written memorandum so specifying., , .
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. Sectiön9. Arbitration'

t. Within ten (10) business days from the receipt of the. written decision of the

department head or' his/her designated representative, an employee, only if

he/she is:represemted by PPOA, may request that the grievance be submitted to

" arbitration as, provided hereinafter.

,2. , Only those' grievances which directlly, concern or involve the interpretation or "

application' of' the specific terms and provisions' of this Memorandum' of

Understanding,and which are brought by an employee who was represented by, , .
PPOA in all steps of-the grievance procedure may he submitted ,to arbitration

heJeunder: In no eventshaJI such arbitration extend to:,-,

\.

A.
, .

,The interpretation,application, merits or legality of any Stat~ or-local Jaw,

,orordinance,including specifically all ordinances adopted byCoU'ntys, ,
, ' Board' of Supervisors unless ,the arbitrator, inhislher ,discretion, 'fihds it. . . ~

necessary to in~erpret or' apply such, State: or 10caJlawin order to resolve

. .the 'grievance which h~s,been.submitted to the :arbitrator;,'

B. Tne, i,oterpretation,application" meritsor jegality of any or'all of,the County ,

, .. , .
of Los Angeles Civil Service Rules, n'or matters under the jurisdiction of. .
the, Civil Service'CommissiQi1 for which said ' Commission has' establißhed '

procedures or processes bY"wbioh employees Or employee' organizations

mayappeal to or request review by said, Çivil. . Service Commission, ,, .
'.

, including but not limited to discharges_reductions 'and discrimination; nor
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C. The interpretation, application, merits or legality of the, rules or regulations

of the department head, the Chief Administrative Office or any other, , .
, County department, agency or cpmmrssion unless the arbitrator, in his/her, ,
discretion, finds it necessary to interpret or apply such rules or re'gulations,

in order to resolve' the grievance which has been submitted tóthe

arbitrator;

'D. Any subject matter relating to' County-sponsored' employee 9r9uP. '.
insurance plans that could'impose on the carrier, the pr6vider pr thé, ,
County an obligation which would be in COhflict w';hthe applicable leew, ' ,, ,
,and/or thé'contracts or service' agreements betWeen',the-County and the

ccfrrieror provider; ,

E. Griew'ahces on competent or better performance evaluations which do not

meet the guidelines' set forth at the Employee Relations Commission-,. , ,
, meeting of Decenib~r '19: 1986.

3. ,In the everrt PPOA desires to request a grievance' which meets:the,requirements

of' Paragraph '2 .hereof be siJbmittedto arbitration, . PPOA' shall within, the time

requirements s,et forth above send a written request to Co.Uhty'S Employee'. .
Relations Commission which requeat shall:
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A. , Set forth the specific issue or issues stil unresolved through the grievance. ,
procedure and which are to be submitted to arbitration;

'The parties shall select an' arbitrator by mutual. agreement and

racommend to the Employee Relations Commission that the individual be

appointed for the purpose of conducting the arbitration proceeding. 'In the

, event the parti~s' cannot agree on a choice within thirt (30) working days, , . .
from date of 'receipt of the request of arbitration, the ;parties shall réquest, .. . . ."
thatthe Employee Relations Co'mmissi'on provide them with apanei-offive

arbitrators.' Upon receipt of the' Employeø Relations Commission p~nel,

the parties shall alternately strike one name each from the panel and the

, .

last .name left will be appointed as théarbitrator in' the ".case by the

Employee Rélations Commíssion;
...

C.
, ,
, Arbitration ,procedtJres conducted under the 'authority 'of this Section shall

be held 'ät artàppropriate location in' the CountY Hall 'of )dministration, ,
except when another location is' mutu¿¿ny agreed upon by. the: pá~ties to the' '

case. .

,-4.
. .. . '.

'Arbitrati6ii of gr,ievances hereunder wiii be r!mited. to' the formal grievance ~s. , . -'.
originally filed py the employee to the. extent that said grievance has not ,been. ,

. satisfåctoriIY.'resolved. Arbitralion hereunder shall be conducted in accordance
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. .
with applicabl.e rules and procedures adopted or specified by County's Emploýee

Relations Cor,mission unless the parties hereto mutually agree to other rules or

procedures for the conduct of such arbitration. The fees and expénses of the

arbitrator shall be shared equally ,by the parties involved, it being understood arid

agreed that all other expenses ,including but not limited, to fees 'for witnesses,

transcripts and similar' costs incurred by the parties during, such arbitration wil be

,the r.esponsibilty ofthe individual part involved.

5. . Prior to a hearing by an arbitrator, areprësentâtivé of the County' and PPOA shaH' '. ., ,' ,
JJeet ând prepare a submission statement. setting' forth the issue(s), -to be, ,
,dèter~ihed which shall be ,submitted to thè arbitrator. In..thé event'the'Cöunty. ,
. and 'PPOA 'cannot jointly agree on :a submission statement, then,' at the hearing,'

"each part shall present to the ar'bitrator its o\Vnsubtnìssionstatement.in which. ¡ .
case the, arbitratör shall determine the issué(s)to be resolved.

, -,

6. The decision of' an arbitrator resulting, from any arbitration of grievances. . . ,' "
, .,', hére':nder' shall' not add to, subtractfronn ototherwise modify the termsand ', ,, .' , ,

conditiöns, of this Memorandum of Understanding.

'. '.
,: 7. ,..The decision of the arbitrator shall be binding, 'upon' PPO~. To the, extent the. . . ., ,. .. . .. .

decision and award of the arbitrator does not require legislative action by the, ," ,
Board of, Supervisors, such decision and ,award ,shqll be bindjng upon :th~

County." If within sixt (ßO) days of receiving notice of a decision and award
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requiring' legislative action-by the, Board of SupervisQrs, such legislative action is

not taken, the arbitrato~'s decision and award shall have no force' or effect

whatsoever. PPOA may then resort to a court of competent j4rìsdiction to pursue

whatever other legal remedies are available to it under the provisions of this

, Memorandum of Understanding. '

.' ,
A written decision of an arbitrator resulting from 'the, arbitration of a' grievance,

under the following Articles' shall be entirely advisöryin nature and. shall not be

binding upon any of the' p,arties: '

, Purpose

.. Recognition', ,
NOh-Discrrmination

'Implementation
..

Term
, ,

, Renegotiation
, '

Payroll Dedu,ctiöns and Dues

" Aûthorized Age'nts '

i. PróVisions of Law
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APPENDIX D

EXPEDITED ARBITRATION

1.
. , ,

This is an alternative to the procedure set forth in Sections 6 and 9, Arbitration, of,

Appendices Band C, Grievance Procedure, respectively and wil only be utilzed

upon mutual written agreement of the parties.

2: A joint submission statement setting forth the issue(s) to be determiried wil be,

. prepared' ~priorto the hearing by the parties. If the parties cannot agree to a

submission stat~ment the expedited arbitration procedurewill not be utilzed., ,.
3.
, ' ,
Orï/ythusé grievances which directly concern or involve th~interpretation 'or, ,
äpplication of the ,srmcificterms:' and' provisions of this. Memorandum of

Ündetstanding may be submitted to 'arbitratiónhereunder. fn no event shall such

-arbitration extend to:

, , ,. - .'". . . . .
A. ' 'Tl)e 'interpretation, application,' merits or 'legality of any State or locaf law'

, , . ,
or ordinance, hicluding specifically all ordinances adopted 'by County's

eoard of, Supervisors; unless the arbitrator, ,in his/her discretion, .finds it ', ,'. '.
, " necessary to interpret or apply such State or focal .law in order to resolve. . - . - .

. the grievance which has been submitted. to the arbitrator.

. ,
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B. . - Theinterpretatioii, application, merits, or legality of any or all of the County

of Los Angeles Civil Service Hules,. nor matters under the jurisdiction of- -
the Civil Service Commission for which said Commission has established

procedures or processes. by which employees or employee organizations. . . \ . . .. .
may appeal to, or request review by, said :Civil Service ComrTiission,

including but not limited to,discharges, - reductions, and discrimination; nor

The' interpretation, application; merits or legality - of the ruies or regulations;. - .
. :. .of the department head,. the 'Chief -Administrative Office,' or -any other

. ,County departm'é~t,agency,-'or 'cdmmissioo .unless the arbitrator, in

his/her discretion,: finds it necessary to' interpret - or apply such ruleS' or

'regulations in order to rèsoivethegiievance whicÍÍ has been submitted to

the arbitrator.

The parties shc;ll select an arbitrator from the panel of årbitrators - previously -

- .., âgreèd to by the parties ana established- for the purposeofcondÜCtingèxpedited.- .
. A.d

arbitration' proceedings: .

. -
Thearbitratòr wil be compensated at the contracted for flat dailyrate.. ". . .

. The cost of the arbitrator sha.I.1 be borne equally by the parties.' In additon,
, .

each part shall pay for all fees and expenses incurred by that part on' its. ." '- - . .
- .behaìf, i~cluding but not limited to witness fees.
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B. The parties agree that 1) No stenographic record of the hearing, wil be

made, 2) there wil be no representation by oU,tside counsel and 3) there

will be no post hearing briefs.

,5. The arbitrator selected shall hear the grievance(s) 
' within ten (1 O)'working days of

, his/her selection, and may hear multiple' cases :during the course of the day.

,However, six (6) hours of hearings wili constitute one day.

6;
. . - .

'Arbitáitiön ofa grievaricé' hereunder shall be limited to the\ formal grievance as

origiiially fied by the employeè to the extent that said grievance' has' not be~~

satisfactorily resolved~

, ,. "'. . '.
7. - The arbitrator shalt 'issÚe a "bench" decision ,at the conclusion', of the ,parties/' ) , ' ,

tèstimony. Orily bymÚtual agreementóf the pàrties',:a'nd the arbitrator wil 

'a '

written deCision be 1ssued. .

8. t " ' ',\. ,\The deCision of an' arbitrator resultng- ,frorn any arbitration, of gnevances. . . . . .
hereunder'shall not add "to, subtract from, or' otherwise ,modify t~e' terms and

,cOiiditions ófthis Memorandum of Understanding,'
"

, ,
The decision of, the arbitrator' shall be binding upon PPOA. T ö the 'eXtent the ,

decision and award' of the arbitrator'does not requkelegislative 'a.ction by the
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Board of Supervisors, such decision and award shall be binding upon the

County. , If, within sixty (60) days 'of receiving 'iiotice of a decision and award

, requiring legislative action by ,the Board of Supervisors, such legislative action is ,

not taken, the arbitrator's. decision and award sball have no force or effect

whatsoever.

10. ',Elect;òn of this binding ,forum shall constitute a' waiver by all, parties to this,

process of all other administrative processes for'-the resolution ,of this dispute in
. . . .

whole or in part and the award shall not be appealed. The, dècision from this

arbitration shallnotbeprecedeht setting.

11. .
, ,' ,

The ,deCision óf an arbitrator' resulting from the arbitration 'of a giievancè under

thefoHowing Articles shall be entirely advisory in nature and-shall not be binding,
, ',/

úpon any of the parties:

.Recognition

Non-Disc¡'tnjrtation

hi'iplerrèntation

'.' T e.rm '

Renego~iation '

, 'Payroll Deductions anq Dues'. ...
Authorized Agents

Provisions of Law

,.
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APPENDIX E

COURT TIME FOR EMPLOYEES IN PPOA UNIT 612

Púrsuant to the procedures established in cooperation with applicable courts, the

parties to the PPOA Memorandum of Understanding agree that employees ~overed by

such Memorandum-of Understanding, with the exception of the classes of Lieutenant, ,, ,
and Lieutenant, DA, who receive an on-call subpoena and remain on-calldurihg, off-duty, ,
hours .for co.urt appearances, shall receive one-half their hourly rate, as defined by the

Los' Angeles County Code for their classification, for each hour that they are on-call '. '. .
including travel to court a-s a result of having received a call to appear. However; in no '

:.: ..

, , , ,
event shall an employee (except the, classes of Lieutenant and Lieutenant, DA) who

receives an on-call subpoena, which is 'not canceled prior to the date ,of the subpoena;
\' ." . . ", .-
becompensa!ed for less. t~an two '(2) hours of 'on-call in~luding travel to court. ' The on-, -,'

cáil'status wil 'commence at the time for appearance specified: in the subpoena, a'nd wil, "
end when the employee is relieved from :on-call status by: 'the court or the Liaison "" ,, , ,' ,
Deputy,. or, upon e:rrival at, the court in response to a ,call~ It is further agreadthat, ,, , ,
'employëes aasigned .toanev~'ning or eariy 'mornÎng' shift, or those On thèir'day Òtt,shall, ', ,. -. .

, 'upon receipt of an' on-caJI subpoena, notify' the côurt liaison officer dèsign'ate,d by tneir

unit of their on-call status~ Employ~ès in 'an'on-call status' shall contact uieir'.court

liaison' officer by noon of the' dáy set for appearance to confirm their stalus'if theý have

not been contacted earlleL , If the employee Is on an on-call status at the end of. the, , . . . .
, ,coürtday, the court liaison' officer shall notify, the employee at the' end of the court day" ,

'Whether he/she is to -remain o'n-call the foilowing day: Employees receiving an on-call '
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'subpoena shall report to court only when called to appear. Employees who are called'

'to appear in court on an overtime basis shall receive overtime compensation at the ratè

established for their classification.

The above provisions wil remain in effect for the term of, this contract unless

superseded by order of the Board of Supervisors.
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APPENDIX F

SICK LEAVE ACCRUAL EXCHANGË

, ,
The parties ag'ree to recommend jointly to the County's Board of Supervisors that, ,' ,
employees shall earn and accrue full-pay sick leave and be paid for unused full":pay sick

, leave as provided in Article 12 of the Memorandum of Understanding regarding'fringe

, benefis between the County and the Co'alition of County Unions, AFL-CIO; ,except as ,

follows:

1. Employees in this Unit shall be credited 'with full-pay sick leave to a maximum of

10 days in 1988 and a maximum of 8 days in 1 ~89.

. . . -
2. ' ,It is understood between the parties 

that in exchange for the renl!ctionin credìted ., ,
full-pay sick lea\Íeas provided in one (1'), herein abo\Íe, the provisions in Article,, ,, ,

, 7, Section 1 ,Recòmmerrded Salary' Adjustment, on Juiy 1, 1988, 'induded an

, additic;mal 8 level base rate)ncrease.,

,3.
, , ,
~ffective JanUary 1999,eniployèes in this Unit ,in the classification of Sergeant,

(#27l7) or Lieutenant (#2719) shall be credited with full-pay sick leave to a

maximum of 12 days.' '

4.
"'. . .
EffeCtive January 1, 2001, Lieutenant; DA (Item No.' 2894) and Supervising, ,' ,
Investigator, DA (ltétn No'. 2891) shall' be credited with 4 addito~al days of ',ful1-

, .
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pay sick leave to a maximum of12 days, in calendar year 2001 and a maximum

of 12 days per calendar year thereafter. In exchange for the increase in credited

full-pay sick leave days, amendments were made to Sections 1 and 4 of Article 7.

Further; Lieutenant, DA and Supervising Investigator" DA we're added to' Article

27, Random Drug Testing.

5. In addition to the days of unused full-pay sick leave for which an employee may

be paid pursuant to Section 2 of said 'Article 12, :of the'Coaliion Fifn'ge Benefits

, Memorandum of Understanding, an employee may, at his/her 9ption, regardless

of whether sick leâvè ,was used during the preceding 12' months, 'receive, ". - .." .
payment for up to 2 'additional sick leave days On, July 1, '2Ö01" and 2002, in lieu -" ,
of ca'rrying such days,.. provided, at least, 20 'days öf full-pay sick leave remain to

'theemplÖyee's' credit' after such payment.

6. , Employees in this Unit shall be credited with full,¿pay sick leave' to 'a maximum of

'12 days as indic~ted above during the term of this contract., ,

J'

/" ,
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